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Epping Town Council 2026-2027 Initialled by Chairman:   

MINUTES of the ORDINARY COUNCIL MEETING held in the Conference Room, Epping Hall, on 
Tuesday 14th July 2026 at 8pm. 
 
PRESENT: Cllr N Avey (Deputy Town Mayor) 
 Cllr C Burgess Cllr L Burrows  Cllr C McCredie 

Cllr H Pegrum Cllr G Scruton Cllr Janet Whitehouse 
Cllr Jon Whitehouse Cllr M Wright 

   
OFFICER: Beverley Rumsey (Town Clerk) 
  
80 APOLOGIES FOR ABSENCE 

 
Apologies for absence were received from Cllr R Sharif, Cllr H Whitbread and 
Cllr J Duffell. Apologies for lateness were received from Cllr Jon Whitehouse. 
 
In the absence of the Chairman (Town Mayor), the meeting was chaired by Cllr N Avey 
(Deputy Mayor). 
 

81 DECLARATIONS OF INTEREST 
 

Cllr R Sharif, Cllr Janet Whitehouse & Cllr Jon Whitehouse declare a non-pecuniary interest 
as Epping Forest District councillors. 
 
Cllr H Whitbread declares a non-pecuniary interest as an Epping Forest District Councillor 
and Cabinet Member. 

 
82 DISPENSATIONS 

 
There were no dispensations. 

 
83 PUBLIC PARTICIPATION - QUESTION TIME 
 

 There were no public questions and comments. 
 
84 CONFIRMATION OF COUNCIL MINUTES  
 

It was RESOLVED that the minutes of the Ordinary Council Meeting held on 9th June 
2026 be signed by the Mayor as a true record and adopted by the Council, subject to 
the following amendment: 
 
Cllr Janet Whitehouse: Minute 53 
8 June: United Charities meeting not the Epping & Theydon Garnon charities. 
Should read: ‘New vicar has reinvigorated the charity. Grant applications will be invited 
for Christmas.’ 
 

85 MINUTES OF COMMITTEE MEETINGS 
 

It was RESOLVED that the signed Minutes of the following Committee meetings be 
signed by the Mayor as a true record and adopted by the Council. 
 

  Planning & General Purposes Committee   9th June 2026         (Attachment B) 
Planning & General Purposes Committee   23rd June 2026         (Attachment C) 
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86  COMMUNICATIONS TO NOTE/REQUIRING DECISION 

(i) National Highways Lower Thames Crossing consultation         (Attachment D) 

Council considered the National Highways Lower Thames Crossing consultation 
information, as per Attachment D. 

It was RESOLVED that: 
 
(i) The Town Clerk would respond in favour of a reduced speed limit and the 

potential for land acquisition, as detailed in 2.2 and 2.3. 

(ii) Letter from Cllr Annie-May O’Neill (Attachment D1) 

Council NOTED the letter from Cllr Annie-May O’Neill, as per Attachment D1. 

It was RESOLVED that: 
 
(i) Epping Town Councillors that had any comments or questions should contact 

Cllr Annie-May O’Neill directly. 

(iii) S62A designation: planning communication from Epping Forest District Council 

Council NOTED the S62A designation planning information from Epping Forest District 
Council. 

(iv) Bakers Lane/Cottis Lane, Epping: Progress Update        (Attachment D2) 

Council NOTED the Bakers Lane/Cottis Lane Highways information, as per 
Attachment D2. 

87 TOWN MAYOR & DEPUTY TOWN MAYOR’S DUTIES 
 

The duties undertaken by the Town Mayor and Deputy Town Mayor since the Ordinary 
Council meeting on 9th June 2026 were NOTED, with the following amendment: 
 
Town Mayor Delete Teddy Bear’s picnic for 10th July 2026 

 
88 REPORTS FROM MEMBERS 

 
Reports from members were received on meetings or visits since the Ordinary Council 
meeting on 9th June 2026: 

    
Cllr Janet Whitehouse  Epping Town Partnership         12th June 2026 
Discussed constitution, bank account and possible projects 
    NHS West Essex ICB briefing         15th June 2026 
    DWP/EFDC skills and wellbeing event        17th June 2026 
    Essex Chairs Dementia network        17th June 2026 
    Launch of 3Food4U Epping Hub        19th June 2026 
    EFDC briefing on Planning Designation     22nd June 2026 
    Epping Town Show              5th July 2026 
    Visit to Terre Verde base and waste briefing 6th July 2026 
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    Epping Town Partnership meeting           10th July 2026 
Constitution approved enabling Epping Town Partnership to be formally set up and 
projects to go forward for approval. 
 
Cllr Jon Whitehouse  Epping Town Show             5th July 2026 
    Epping Town Partnership meeting          10th July 2026 
 
Cllr M Wright   Epping Horticultural Society AGM           21st July 2026 
New constitution 
 
Cllr C McCredie  Community Restoration Group          18th June 2026 
Situation after The Bell Hotel. Normal situations returning. 
    Epping Town Show    5th July 2026 
Safer Epping, Neighbourhood Watch, Speedwatch, IAG representation together. Very 
busy. 
 

89 REPORT OF THE TOWN CLERK AND COUNCILLORS QUESTIONS 
 

The Town Clerk highlighted the Neighbourhood Plan which was due to be approved by 
EFDC on 23rd July 2026. 
Members congratulated the office team on the Town Show. 
The Town Clerk highlighted that the Clerk’s Administration Officer had started. 
The Clerk formally thanked the Senior Finance Officer for her 21.5 years’ of service. 
The Clerk highlighted that Council’s new website was close to being ready. 
 
Members NOTED the report of the Town Clerk. 
 

90 REPORT FROM EPPING FOREST DISTRICT COUNCILLORS 
 
Cllr Jon Whitehouse entered here. 
 
Cllr Janet Whitehouse (EFDC): 
 
Cllr Janet Whitehouse highlighted EFDC’s Planning Constitution Working Group 
regarding Designation. Papers will go to Council. Changes to planning. 21 day 
turnaround. Big changes. Cllr Janet Whitehouse will ask EFDC to advise Town and Parish 
Councils what this will mean for them, as soon as possible. 

91 FINANCIAL REPORT TO 30TH JUNE 2026 
 

Statutory Basis: Local Audit and Accountability Act 2014 
  
Council considered the summary financial report for June 2026, presented by Council’s 
Key Member for Finance, Cllr G Scruton.   
 
It was RESOLVED that: 
 
(i) The statutory basis for this item be NOTED as the Local Audit and Accountability 

Act 2014; 
(ii) No further action was required at the current time. 
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92 ACCOUNTS FOR PAYMENT 
 

Statutory Basis: Local Audit and Accountability Act 2014 
 
Cllr G Scruton presented the payment schedules for June 2026. Council APPROVED the 
payment of accounts for June 2026. 
Payments total: £61,520.27. (Payments from Barclays total £82.84 (please note a 
transfer of £50,000 from Barclays to the Co-operative). Payments from the Cooperative 
total £61,094.21. Payments from the Co-operative Online total £343.66.) 

 
 It was RESOLVED that: 
 

(i) The statutory basis for this item be NOTED as the Local Audit and Accountability 
Act 2014; 

(ii) The list of payments for June 2026 were APPROVED as presented in the 
schedule. 
 

93  BANK BALANCES AT 30TH JUNE 2026                                               
 

Statutory Basis: Local Audit and Accountability Act 2014 
 
Council APPROVED the bank balances at 30th June 2026 for all accounts, as per 
Attachment I. 

 
It was RESOLVED that: 

 
(i) The statutory basis for this item be NOTED as the Local Audit and Accountability 

Act 2014. 

94   CYCLE OF MEETINGS 2027-2028 
 

Statutory Basis: Local Government Act 1972, s99 (Sch 12, p 8(1)) 
 
Council APPROVED the draft Cycle of Meetings, as per Attachment J. 
 
It was RESOLVED that: 

 
(i) The statutory basis for this item be NOTED as the Local Government Act 1972, 

s99 (Sch 12, p8 (1)); 
(ii) A list of any other committees would be added to the document. 

 
95 EXCLUSION OF PRESS AND PUBLIC 
 

It was RESOLVED that under the Public Bodies (Admission to Meetings) Act 1960, the 
public and representatives of the press and broadcast media be excluded from the 
meeting during the consideration of the following items of business as publicity would be 
prejudicial to the public interest due to the confidential nature of the business to be 
transacted. 
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96 INSURANCE POLICIES (CONTRACTS) 2026-27 
 

Statutory Basis: Local Government Act 1972, s111; Local Audit and Accountability Act 
2014; Local Government Act 2000, s101; Local Authorities (Indemnities for Members and 
Officers) Order 2004 – England 
 
(a) Main insurance policy 2026-27 
 
Council NOTED the new main insurance policy renewal from 1st July 2026, as per 
Attachment K, which Council had been advised about at the 9th June 2026 meeting. 
 

   It was RESOLVED that: 
 

(i) The statutory basis for this item be NOTED as the Local Government Act 1972, 
s111; Local Audit and Accountability Act 2014; Local Government Act 2000, 
s101; Local Authorities (Indemnities for Members and Officers) Order 2004 – 
England 

 
(b) Motor fleet insurance 2026-27 
 
Council NOTED the motor fleet insurance policy renewal from 1st July 2026, as per 
Attachment K1. 
 

   It was RESOLVED that: 
 

(i)  The statutory basis for this item be NOTED as the Local Government Act 1972, 
s111; Local Audit and Accountability Act 2014; Local Government Act 2000, 
s101; Local Authorities (Indemnities for Members and Officers) Order 2004 — 
England. 

 
(c) Lift insurance policy 2026-27 
 
Council NOTED the lift insurance policy from 1st July 2026, as per 
Attachment K2. 
 

   It was RESOLVED that: 
 

(i)  The statutory basis for this item be NOTED as the Local Government Act 1972, 
s111; Local Audit and Accountability Act 2014; Local Government Act 2000, 
s101; Local Authorities (Indemnities for Members and Officers) Order 2004 — 
England; 

(ii) Council NOTED the insurance reconciliation tracking document, as per 
Attachment K3. 

(iii) Council NOTED the total insurance budget provision for 2026-27, as per 
Attachment K4; 

 
(d) Cyber insurance 2026-27 
 
Council AUTHORISED the Town Clerk to finalise the cyber insurance policy renewal from 
24th July 2026, as per Attachment K5. 
 

   It was RESOLVED that: 
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(i)  The statutory basis for this item be NOTED as the Local Government Act 1972, 

s111; Local Audit and Accountability Act 2014; Local Government Act 2000, 
s101; Local Authorities (Indemnities for Members and Officers) Order 2004 — 
England. 

 
97 GAS AND ELECTRICITY CONTRACTS 
 

Statutory Basis: Local Government Act 1972, s111 
 
Council considered the gas and electricity contracts updated information as per 
Attachment L. 
 
It was RESOLVED that: 

 
(i)  The statutory basis for this item be NOTED as the Local Government Act 1972, 

s111; 
(ii) The RECOMMENDATION was APPROVED as per Attachment L. 
 

98 MARKET LICENCES/CONTRACTS 
 

Statutory Basis: Food Act 1984, s50 
 
Council considered the street trading licensing application information as per 
Attachments M & M1. 
 
It was RESOLVED that: 
 
(i) The Town Clerk was AUTHORISED to object to the application on Council’s behalf 

and would draft the objection based on the details in Attachment M1. 
 
CLOSURE 
 
The Deputy Mayor, Cllr Nigel Avey, closed the meeting at 9.10pm. 

 
Signature of Chairman 
Date 
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MINUTES of the PLANNING AND GENERAL PURPOSES COMMITTEE MEETING held at 
Epping Hall, St. Johns Road, Epping on Tuesday, 28th July 2026 at 7.15pm. 
 
PRESENT: Cllr N Avey (Chairman) 
 Cllr M Wright (Vice Chairman) 
 Cllr C McCredie 

Cllr C Burgess 
 
OFFICER: Jo-Ann Lewis (Planning, Market & Events Officer) 
  
99 APOLOGIES FOR ABSENCE 
 

Apologies for absence were received from Cllr G Scruton. 
 
100 DECLARATIONS OF INTEREST 

 
 Cllr C McCredie declared non-pecuniary interests in EPF/1391/26, 1 Oak Glade, 

Coopersale and EPF/1360/26, 11 Bury Road, Epping as both residents are known to 
her.  

 
101 DISPENSATIONS  
 

There were no dispensations. 
  
102 CONFIRMATION OF MINUTES 
 

Committee RESOLVED that: 
 
No minutes to receive.  Planning & General Purposes meeting on 14th July 2026 was 
cancelled in accordance with the criteria for low application meetings. Planning 
councillors’ comments were agreed prior to being submitted to Epping Forest District 
Council.  

 
103 PUBLIC QUESTIONS OR COMMENTS 
 

There were no public questions or comments. 
 
104 NOTICES AND INFORMATION 

 
Renewal of Street Trading License for Clainy’s Ltd Fresh Fish.  
Committee have NO OBJECTIONS or COMMENTS. 

 
New application for Vape Shack - Vapes, Vape devices, E-Liquids & soft drinks. 
Committee have NO OBJECTIONS or COMMENTS. 

 
105 PLANNING APPLICATIONS 
  

EPF/1343/26 38, Coopersale Lodge, 
Coopersale Street,  
Epping, CM16 7QJ. 
Mr & Mrs Campbell. 

Removal of conservatory and 
replacement with glazed link. Minor 
internal and external alterations to 
rationalise house layout. 

Committee have NO OBJECTION to this application provided the work is 
carried out under the supervision of the conservation officer at EFDC. 
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EPF/1346/26 38, Coopersale Lodge, 
Coopersale Street,  
Epping, CM16 7QJ. 
Mr & Mrs Campbell. 

Grade II Listed Building Consent for 
removal of conservatory and 
replacement with glazed link. Minor 
internal and external alterations to 
rationalise house layout. 

Committee have NO OBJECTION to this application provided the work is 
carried out under the supervision of the conservation officer at EFDC. 
EPF/1342/26 Saint Albans  

Church Hall,  
Coopersale Common, 
Coopersale,  
Epping, CM16 7QT. 
Mr & Mrs Balasuriya. 

Grade II Listed Building Consent for 
replacement sashes and upgrade of 
four windows to east and west. 

Committee have NO OBJECTION to this application provided any replacement 
materials match the existing in appearance and specification, and the work is 
carried out under the supervision of the conservation officer at EFDC. 
EPF/1360/26 11, Bury Road,  

Epping, CM16 5ET. 
Mr & Mrs Rowe. 
 

Variation of Condition 2 Plan 
numbers of EPF/0486/26 (Demolition 
of existing extensions and garage 
building, construction of part single, 
part two storey rear extension, two 
storey side extension, plus single 
storey extension to the other side, 
new front bay window and entrance 
porch, plus new roof with 
accommodation within, with 
associated dormer and roof light 
windows) 

Committee have NO OBJECTION to this application. 
EPF/1368/26 1, Vicarage Road, 

Coopersale,  
Epping, CM16 7RB. 
Mr G Jones. 

Single storey rear extension. 

Committee have NO OBJECTION to this application. 
 
106 OTHERS 
  

EPF/1357/26 Eppingdene,  
Ivy Chimneys,  
Epping, CM16 4EL. 
Mr & Mrs A Halford. 

Certificate of Lawful Development 
for existing use of Unit 8 as B2 in 
excess of 10 years. 

Committee have NO COMMENTS to make. 
EPF/1391/26 1, Oak Glade,  

Coopersale,  
Epping, CM16 7QP. 
Emily & Neil Holst. 

Certificate of Lawful Development 
for proposed single storey rear 
extension. 

Committee have NO COMMENTS to make. 
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107 APPEALS 
 

AP-13685 
EPF/0052/26 

84, The Plain,  
Epping, CM16 6TW. 
Cihan Beller. 

Retrospective application for erection 
of loft conversion with rear dormer 
extension, single storey rear 
extension and front porch extension. 

Committee have NO COMMENTS to make. 
 
108 PLANNING DECISIONS  
 

Committee NOTED that no decisions were received from Epping Forest District Council 
since the date of the previous agenda and up until the date of this agenda. 

 
 
The Chairman closed the meeting at 7.38pm. 

 
 
Signature of Chairman      

 
 
 

Date 



ATTACHMENT D 
 
Dear Stakeholder, 
  
I am writing to inform you that the Council is undertaking an interim review of polling 
districts and polling places, involving eight polling venues within the district. 
  
The purpose of the review is to ensure that polling arrangements continue to provide 
electors with reasonable and accessible facilities for voting and that polling places remain 
suitable for their respective polling districts. 
  
As part of the review, a public consultation will be held from Monday 27 July 2026 until 
Friday 11 September 2026. During this period, interested parties are invited to submit 
comments on the proposed polling place arrangements, including the suitability and 
accessibility of the venues under review. 
  
We welcome feedback from electors, elected representatives, community groups, disability 
organisations, and any other interested stakeholders. All responses received during the 
consultation period will be carefully considered before recommendations are finalised. 
  
Following the consultation, a report setting out the findings and any proposed changes will 
be presented to Council on 17 December 2026 for consideration and agreement. 
  
Details of the review, including the consultation documents and information on how to 
respond, are available on the Council's website 
https://www.eppingforestdc.gov.uk/have-your-say-polling-station-review-consultation/  . 
  
Should you have any questions regarding the review, please do not hesitate to contact the 
Electoral Services team. 
  
Thank you for taking the time to participate in this important consultation. 
  
Kind regards 
Electoral Services 
Epping Forest District Council | 323 Civic Offices, High Street, Epping, CM16 4BZ 
 

https://www.eppingforestdc.gov.uk/have-your-say-polling-station-review-consultation/


ATTACHMENT D1 
 
Dear Members, 
  
On behalf of our President, Jennifer Tolhurst, His Majesty’s Lord-Lieutenant of Essex, it 
gives me great pleasure to invite you to attend the Annual General Meeting of the Essex 
Association of Local Councils. 
  
🗓 Date: Tuesday, 15th September 2026 
📍 Location: Online via Zoom 
🕡 Time: Commencing at 7.00pm – 9:00pm 
  
The Executive Committee are recommending that the Constitution of the Association 
be changed so as to future proof it and make it and our governance documents 
consistent with each other. The most significant change being proposed is to reduce 
each member’s vote at the AGM to one vote per member. This prevents any possibility 
of any members vote being cancelled out by representatives voting in opposition to 
each other. Representatives are voting as the member council, not as individuals. 
  
Links to access the proposed new Constitution along with the old Constitution are 
included below for your consideration. Members will be required to vote on the 
proposed new Constitution at the AGM and may wish to call a council meeting prior to 
the AGM to determine whether they accept the changes proposed. 
  
In accordance with the EALC Constitution (Section 6.02(f)), the AGM shall: 
Conduct any other business or motion duly notified in writing to the CEO at least 21 
working days prior to the date of the AGM, or such an emergency motion as may be 
decided to be competent. 
Please ensure any submissions are received no later than Thursday, 13th August 2025. 
  
Please use the Eventbrite booking system to secure your tickets: 
  
EALC 82nd Annual General Meeting 2026 Tickets, Tuesday 15 September  •  7 PM - 9 PM 
GMT+1 | Eventbrite 
Proposed Constitution 2026 
Existing Constitution 
  
We look forward to welcoming you. 
Kind regards, 
Stephanie Robinson ICAEW, CiLCA 
Chief Executive Officer 
  
  

https://www.eventbrite.co.uk/e/ealc-82nd-annual-general-meeting-2026-tickets-1995455938428?aff=oddtdtcreator
https://www.eventbrite.co.uk/e/ealc-82nd-annual-general-meeting-2026-tickets-1995455938428?aff=oddtdtcreator
https://ealc.gov.uk/wp-content/uploads/2026/07/Constitution-updated-July-2026.pdf
https://ealc.gov.uk/wp-content/uploads/2026/07/Constitution-Clean-version-September-2024-.pdf


 
  
Sending a ‘thank you’ email is estimated to produce over 1g of CO2 equivalent.  Think of 
how many ‘thank you’ emails must be sent every day; that’s quite an impact on climate 
change.  I will therefore not send a thank you email but will instead extend my thanks to 
you now, in advance, for your consideration of my message. 
  
The Essex Association of Local Councils wish to thank Essex County Council for the 
continued support and financial commitment to enable services to be delivered to the 
Parish sector in Essex. 
  
For all grant funds held on behalf of ECC and information on the free training offered 
under the Health & Wellbeing initiative, visit www.ealc.gov.uk. 
  
This email (including attachments) is intended for the recipient(s) named above. It may 
contain confidential or privileged information and should not be read, copied or 
otherwise used by any other person unless express permission is given. If you are not a 
named recipient, please contact the sender and delete the email from your system. It is 
the recipient’s responsibility to ensure that the appropriate measures are in place to 
check for software viruses. 
  
 

http://www.ealc.gov.uk/
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Ordinary Council Meeting   

TOWN MAYOR’S DUTIES/ENGAGEMENTS Cllr Razia Sharif 
 
Saturday 8th August 2026 Annual ETC vs EFDC Pétanque Competition.  

Tuesday 11th August 2026 Residents meeting at Bodley Close re anti-social behaviour, rats etc. 
ETC/EFDC 

 
 
DEPUTY TOWN MAYOR’S DUTIES/ENGAGEMENTS Cllr Nigel Avey 
 
Friday 17th July 2026 3Food4U Foodbank Launch 

Sunday 19th July 2026 Classic Car Show – Stonards Hill recreation ground 

Friday 24th July 2026 Alexander Morgan Gallery Goodbye 

Monday 27th July 2026 Health and Safety Project Meeting 

Wednesday 29th July 2026 Senior Finance Officer Retirement Presentation 
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REPORT OF THE TOWN CLERK 
 

1 EPPING NEIGHBOURHOOD PLAN 
 
The Town Clerk is delighted to announce that Epping Town Council’s Neighbourhood 
Plan has been made. The Neighbourhood Plan for Epping was formally approved by 
Epping Forest District Council on Thursday 23rd July 2026. 
 
In the early years, there were hours of meetings and considerable amounts of project 
work undertaken by local residents. Cllr N Avey as Chairman of the Neighbourhood 
Planning Advisory Committee has agreed to host a small gathering to thank those 
involved in the Neighbourhood Plan on Tuesday 25th August 2026 at 5.30pm until 7pm 
before Planning. Members are invited to attend. Others expected to be present are 
residents involved in the Plan, our Neighbourhood Planning expert, representatives of 
the Epping Society, Town Freemen and other stakeholders. Please join us if you can. 

 
2 EPPING ROSEBOWL 

 
The Epping Rosebowl will be presented to a local resident who has been tending their 
garden for 45 years. It will hopefully be presented at the Epping Horticultural Show. 
Pictures have been circulated to members by email. This is a new competition and we 
will augment promotion for the coming year. 
 

3 ST CLARE HOSPICE LIONS ON THE LOOSE TRAIL 
 
Members will have noticed St Clare Hospice’s pride of lions that have arrived in the 
District. The Town Clerk is delighted to be hosting two lions; one at Epping Hall and 
one at Stonards Hill recreation ground, on behalf of St Clare Hospice. 

 
4 SENIOR FINANCE OFFICER 

 
Epping Town Council’s Senior Finance Officer retired on Wednesday 29th July 2026 
after 21.5 years. Cllr N Avey presented her with a beautiful brass stag and flowers 
from Council in his role as Deputy Mayor. 
 
Council’s new Senior Finance Officer started on Wednesday 15th July 2026 and the 
Town Clerk would like to formally welcome her to our team. 
 

5 CASUAL CARETAKER VACANCY 
 
At the Ordinary Council meeting on 9th June 2026 (Minute #70 of 2026/27), Council 
approved a Casual Caretaker to assist our current caretaking team and that 
recruitment process has now been completed with our new casual caretaker starting 
on 7th August 2026. 
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6 TALK ABOUT EPPING 
 
The Town Clerk has been looking at ways to redesign Talk About Epping for some 
time using alternative software which is more widely available and easier/cheaper for 
others to use. A suggested alternative/s will be brought to Council in due course. 
 

7 SPECIAL MEMORY PICNIC BENCH: STONARDS HILL RECREATION GROUND 
 
Our special memory picnic bench for our late groundsman Martin Patience should be 
ready to be installed in late August 2026. Council will be kept informed of progress. 
 

8 STONARDS HILL RECREATION GROUND PATH, DRAINAGE AND FOLLOW UP 
WORKS (NHS) 
 
The Town Clerk has previously advised that there were some issues with the recreation 
ground levels and finishes following the path works to aid St Margaret’s Hospital. This 
has taken months to resolve as multiple parties were involved. The Town Supervisor 
has pursued this to ensure the ground has been left in a good condition and the work 
has now been completed to his satisfaction. Thank you to Cllr H Pegrum for inputting 
into the practical discussions. 





















ATTACHMENT I 
Epping Town Council 

Emergency Plan Document 
 
Initial Response Plan for Emergencies: August 2026 
 
Aim and Scope of the Plan 
This plan aims to provide coordinate support to help the community in the event of an emergency. 
It identifies the support local authorities endeavour to provide and people who may be able to 
help. 
It provides an Action Plan to be followed if an emergency should occur. 
 
Please note: emergency situations will differ, so the plan offers a framework which should be 
adapted depending on the type of emergency and particular situation. 
 
Epping Town and Parish 
Epping Parish has a population of approximately 12,500 (2025) and the Town Council’s parish is split 
into three areas: Epping Town, Coopersale and Fiddlers Hamlet. The three areas are very different in 
size and situation. 
 
Epping Town: Historic market town. Linear High Street of shops and businesses. Monday Charter 
Market. Home of Epping Town Council and Epping Forest District Council. 
Coopersale: Village. Surrounded by fields and forest. Small parade of shops. Institute Hall 
(community centre). Garnon Bushes pub. 
Fiddlers Hamlet: Small village. Linear rural settlement. Theydon Oak and Merry Fiddlers pubs. No 
shops. 
 
Epping is located close to Junction 7 of the M11 (3.9 miles) and Junction 26 of the M25 (4.4 miles). 
It is also served by the London Underground Central Line (Epping Station postcode: CM16 4HW) 
 
Emergencies and major incidents 

• Emergencies and major incidents will be dealt with by the emergency services, but the 
support of local Councils can make a real difference. 

• Emergencies will be coordinated by the Emergency planning Team at Epping Forest District 
Council, with the support of the local community where possible. Simple welfare support will 
endeavour to be provided, be it a place which is dry and has hot drinks available while 
awaiting further support.  

 
Emergencies may include: Fire, flood, chemical, gas, road traffic, adverse weather, terrorist and may 
involve many or few persons who are injured or displaced. 
 
Local risks/emergencies, possible scenarios and potential impact 
Fire: 

• The impact of spread, casualties. 
• Fire involving compressed gases will become hazardous zones - this will lead to the 

evacuation and displacement of multiple households.  
Flood: 

• Evacuation of multiple properties. 
Chemical/Gas: 

• In the event of a gas leak or explosion, there will be casualties and the evacuation of 
properties (if they are affected). We will endeavour to support this evacuation. 

Adverse Weather: 



 • Isolation, people cut off from supplies. 
Terrorist: 
 • Knife attack / Blast 
 •Evacuation of people/properties 
 
Activation strategy (Flowchart: Appendix 1) 
The strategy will first be activated by the Emergency Planning Team at Epping Forest District 
Council, who will alert the Town Supervisor or the Town Clerk of the emergency, whilst discussing 
the nature of the emergency and the likely response required.  
The Town Mayor or Chairman of the Council will then be alerted, along with the other designated 
member of Council. There will also be contact made with the volunteer for Epping Hall, so that the 
parties mentioned can liaise with each other accordingly to find a solution. The building will then be 
opened, and the activation plan will begin.  
 
Role of volunteers 

• The Emergency Volunteer Coordinator will need to be alerted 
• The Deputy Emergency Volunteer Coordinator will need to be alerted. 
• All communications to go through the Epping Town Council office. 
• Direct communications to also go from Epping Town Council office to Emergency Planning 

Team at Epping Forest District Council 
• Training as required will be coordinated to ensure that in an emergency, the plan will run 

cohesively. 
 
Record Keeping 
The scene/decision making/record keeping/after the incident 

• First to the rest centre will need to keep a record in a notepad. 
o Log what info has been received.  
o Log who has been received in rest centre. 
o Follow JESIP & METHANE (Appendix 2) 

 
Rest Centre 
The chosen building for the response will be allocated based on the needs of those who are 
affected.  
Possible options may include: 

• A rest centre, namely a place of safety for those injured or evacuated. 
• A reception centre, for those not needing emergency hospital treatment. May also operate 

as a meeting place or interview point for the emergency services. 
• A community assistance centre, for general information and assistance to the wider 

community in the event of an emergency.  
• The primary building utilised in an emergency will be Epping Hall. Toilets/basic 

provisions/limited parking (Cottis Yard nearby). 
• As a contingency, Jack Silley Pavillion can be used in daytime hours (toilets/basic 

provisions/car parking/showers).  
 
Communication 
For communication during the event, it is important to refer to details given by the Emergency 
Planning Team, Epping Forest District Council or the Police. After the event, communication is to 
come from the Council via the Town Clerk. Please see G&H. 
 
Considerations and Actions During an Emergency 
A: Initial Response to an Emergency and Contact Details 
B: Temporary Accommodation 
C: Volunteers 



D: Special Skills and Equipment 
E: Welfare 
F: Food 
G: Communication Channels 
H: Social Media & Communication Policy 
 
A: Initial Response to an Emergency and Contact Details 

• The aim of the plan is to list the basic provisions available in the community which would be 
of assistance in an emergency. 

• In an emergency situation, gather as much succinct information as quickly as possible and 
ensure one person dials 999. 

• Never place yourself at risk. 
Gather your thoughts and ensure you can provide the emergency services with the following 
information: 

• Your name and location 
• What you have seen/the nature of the emergency (eg flood/fire/crash) 
• Do not approach fuel vehicles 
• Are there people involved. If so how many and are they injured? 
• Any access issues for the emergency services 

 
Call Epping Forest District Council: 01992 579444 and ask for a member of the Emergency Planning 
Team or if out of hours the Gold Officer. If requesting Emergency Planning, usually a Director can be 
reached eventually at all hours. 
Copies of this plan are held by: 
Epping Town Council 
Epping Hall, St Johns Road, Epping, Essex. CM16 5JU 
Contacts: Mon-Fri 9am-5pm  01992 579444   info@eppingtowncouncil.gov.uk 
Epping Forest District Council 
EFDC Emergency Planning Officer (Coordinator): Lisa Lipscombe  01992 564000 
 
B: Temporary Accommodation 
Potential temporary accommodation options should shelter be needed in an emergency. 
 

1) Epping Hall, St Johns Road, Epping, Essex. CM16 5JU 
Contact: 01992 579444 
Facilities: Toilets, Kitchen/food 
 
2) Jack Silley Pavilion, Stonards Hill recreation ground, Epping, Essex. CM16 6SU 
Contact: 01992 579444 
Facilities: Toilets, Kitchen/food 

 
C: Volunteers (Names: Appendix 3) 
In the event of opening up temporary accommodation, assistance will be needed with opening and 
staffing the venue, providing light refreshments, possible first aid, welfare and security, The 
following people have indicated they would be prepared to offer such assistance if available. 
 
Name, address, date of birth and any urgent medical conditions should be provided to the 
designated person in charge only. This person will be labelled as such at each venue. 
 
Volunteers Responsibilities:  

• Provide an initial first line in the immediate hours after an incident until further emergency 
services arrive. 

• Log who is in the rest centre. 

mailto:info@eppingtowncouncil.gov.uk


• Provide hot drinks, show where toilets are. 
• Be a voice of calm and comfort. 

 
 
 
Further response: 

• Community Champions 
• Members of Epping Forest District Council 
• A Community Centre trained staff member from EFDC 

 
D: Special Skills and Equipment (People & Skills: Appendix 4) 
A list of people who have special skills or equipment or operators of such specialist equipment and 
services. 
 
E: Welfare 
The welfare of those persons who have been made temporarily homeless through evacuation or 
other disaster/emergency will need care, comfort and information. Provide as much reassurance as 
possible. 
We will endeavour to provide emergency shelter, tea and coffee, toilets. Somewhere warm and dry 
to wait for further instructions, meeting basic needs. 
Do not provide information unless authorised to do so. Refer to the Police or the Emergency 
Planning Officer. 
 
F: Food (Stockists: Appendix 5) 
Basic provision will be provided where possible. Epping Hall contains a kitchen with a pantry that 
will be stocked with tea and coffee, and usually biscuits.  
A staff member may be sent to buy more provisions if required. The Council will reimburse where 
appropriate. Receipts must be kept and presented for the reimbursement of relevant refreshments. 
We will make our best endeavours to provide food which is allergen and dietary requirement safe, 
however, the onus of this falls on the individual to check and be satisfied.  
 
G: Communication Channels (Appendix 6) 
It is important that the communication channels are clear and open. See Appendix 4 for flowchart. 
Emergency Planning Officer (EFDC): Lisa Lipscombe 
 
H: Social Media & Communication Policy 
Use of social media to post about events in the case of an emergency is strictly prohibited. 
Communication must only come from official channels and pre-determined guidance from either 
the police or Epping Forest District Council. In the event of any news reporter questions, simply "no 
further comment" than whatever has been said by the police and EFDC.  
  



Appendix 
 
 

1) Activation Strategy Flowchart 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2) JESIP & METHANE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
3) List of Volunteers 

• A 
• B 
• C 
• D 
• E 
• F 
• G 

  

4) Special Skills and Equipment 
• A 
• B 
• C 
• D 
• E 
• F 
• G 
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