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MINUTES of the ANNUAL COUNCIL MEETING held in the Conference Room, Epping Hall, on 
Tuesday 13th May 2025 at 8pm. 

 
PRESENT: Cllr C McCredie (Former Town Mayor) 

Cllr Janet Whitehouse (Town Mayor from Item 1) 
Cllr N Avey Cllr C Burgess 
Cllr J Duffell Cllr H Pegrum 
Cllr R Sharif Cllr Jon Whitehouse 
Cllr M Wright 

       
OFFICER:  Beverley Rumsey (Town Clerk) 

 

IN ATTENDANCE: 5 members of the public, 1 member of the press. 

 

1. ELECTION OF TOWN MAYOR 

It was proposed by Cllr Jon Whitehouse that Cllr Janet Whitehouse be nominated for the 
office of Town Mayor for the 2025-26 municipal year. This was seconded by 
Cllr C Burgess. 

There being no other nominations, it was RESOLVED that Cllr Janet Whitehouse be 
elected as Town Mayor for the 2025-26 municipal year. 

The retiring Town Mayor, Cllr C McCredie, invested Cllr Janet Whitehouse with the 
Mayoral Chain of Office. 

Cllr Janet Whitehouse read and signed the Declaration of Acceptance of Office of Town 
Mayor and this document was countersigned by the Town Clerk. 

Town Mayor Cllr Janet Whitehouse in the Chair. 

2. RETIRING TOWN MAYOR’S DUTIES AND REPORTS 

The retiring Town Mayor Cllr C McCredie’s report on her year in office was NOTED. 

Council NOTED that duties undertaken by the Town Mayor for the period 
9th April - 12th May 2025, both as per Attachment A. 

The retiring Town Mayor Cllr C McCredie was presented with her past Town Mayor’s 
badge by the incoming Mayor, Cllr Janet Whitehouse. 

3. APOLOGIES FOR ABSENCE 

Apologies for absence were received from Cllr G Scruton, Cllr L Burrows and Cllr H 
Whitbread. 

4. ELECTION OF DEPUTY TOWN MAYOR 

It was proposed by Cllr C Burgess that Cllr Razia Sharif be nominated for the office of 
Deputy Town Mayor for the 2025-26 municipal year. This was seconded by Cllr M Wright. 
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There being no other nominations, it was RESOLVED that Cllr Razia Sharif be elected as 
Deputy Town Mayor for the 2025-26 municipal year. 

Cllr Razia Sharif read and signed the Declaration of Acceptance of Office of Deputy Town 
Mayor and this document was countersigned by the Town Clerk. 

5. RETIRING DEPUTY MAYOR’S REPORT AND DUTIES 

The retiring Deputy Town Mayor Cllr Janet Whitehouse’s report on her year in office was 
NOTED. 

Council NOTED that duties undertaken by the Retiring Deputy Town Mayor for the 
period 9th April - 12th May 2025, both as per Attachment B. 

6. DECLARATIONS OF INTEREST 

Cllr L Burrows, Cllr R Sharif, Cllr H Whitbread, Cllr Janet Whitehouse & Cllr Jon 
Whitehouse declared a non-pecuniary interest as Epping Forest District Councillors. 
Cllr H Whitbread is an EFDC Cabinet member. 

Cllr H Whitbread declared an additional non-pecuniary interest as an Essex County 
Councillor. 

7. DISPENSATIONS 

There were no dispensations. 

8. PUBLIC PARTICIPATION — QUESTION TIME 

 There were no public questions or comments. 
 

9. CONFIRMATION OF COUNCIL MINUTES 

Council RESOLVED that the Minutes of the Ordinary Council Meeting held on 8th April 
2025 be signed by the Mayor as a true record and adopted by Council. 

 

10. MINUTES OF COMMITTEE MEETINGS 

Council RESOLVED that the minutes of the Planning & General Purposes Committee 
dated 8th April 2025 and the minutes of the Planning & General Purposes Committee 
dated 22nd April 2025, be signed by the Mayor as a true record and adopted by Council. 
 

11. COMMUNICATIONS 

(i) Communications from the Town Mayor: 

None 

(ii) Communications from the Town Clerk: 

The Town Clerk advised Council about the cables under Stonards Hill recreation ground, 
the required works to the cemetery pipes, the assistant groundsperson vacancy, the blue 
plaque for Church’s butchers and the status of the Neighbourhood Plan. 
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The Town Clerk provided some information on Council’s membership to the Essex 
Association of Local Councils, as per Attachment F1, which was NOTED by Council. 

 

12. REPORTS FROM MEMBERS 

 

Cllr R Sharif Civic Reception    25th April 2025 
Residents meeting re S Epping  2nd May 2025 
 

Cllr Jon Whitehouse Civic Reception    25th April 2025 
Epping Fire Station Open Day   3rd May 2025 
VE Day 80 beacon lighting   8th May 2025 

Cllr H Pegrum Civic Reception    25th April 2025 
VE Day 80 beacon lighting   3rd May 2025 

Cllr J Duffell VE Day 80 meeting    22nd April 2025 
Civic Reception    25th April 2025 
VE Day 80 beacon lighting   3rd May 2025 

Cllr C Burgess Civic Reception    25th April 2025 
Swaines Green May Fayre   10th May 2025 
Safer Epping meeting    12th May 2025 
 

Cllr N Avey Procedural meeting N Plan   30th April 2025 

 

13 KEY MEMBERS & APPOINTMENTS TO COMMITTEES 

(i) Key members & appointments to Committees 

It was RESOLVED that Council’s Key Members and appointments to Standing 
Committees to be as follows for the 2025-26 year: 

Key Members: 

Administration:    Cllr N Avey 

Cemetery:     Cllr H Pegrum 

Epping Hall and Jack Silley Pavilion:  Cllr H Pegrum 

Events:      Cllr R Sharif 

Finance:     Cllr G Scruton 

Market:     Cllr M Wright 

Rec Grounds & Outside Services:  Cllr J Duffell 

(The Mayor and Deputy Mayor are ex officio Members of all Committees) 
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Planning & General Purposes Committee:  

1. Cllr N Avey (Chairman) 2. Cllr M Wright (Vice-Chairman) 

3. Cllr C Burgess 4. Cllr C McCredie (Town Mayor) 

5. Cllr G Scruton 

(Cllr J Duffell would stand in if 
non quorate, if unavailable 
this would be Cllr R Sharif) 

  

Corporate Governance Advisory Committee: (minute #45 of 05/06 refers) 

1. Cllr R Sharif 
(Chairman & Deputy Mayor) 

2. Cllr N Avey 
(Administration Key Member) 

3. Cllr G Scruton (Finance Key Member) 4. 

 

Town Clerk/RFO (Non voting member) 

(Mayor if not quorate) 

Neighbourhood Planning Advisory Committee: 

1. Cllr N Avey (Chairman)   2. Cllr M Wright (Vice-Chairman) 

3. Cllr C McCredie    4. Cllr R Sharif 

 

Discipline/Grievance Committee:  

1 Cllr N Avey (Chairman)  2. Cllr C McCredie 

3. Cllr C Burgess   4. Cllr R Sharif  5. Cllr M Wright 

 

Appeals Committee: (members must be different to those on the Discipline & Grievance 
Committee: 

1. Cllr J Duffell     2. Cllr H Pegrum 

3. Cllr G Scruton    4. Cllr Jon Whitehouse 

 

Joint Standards Committee:  

1. Deputy Mayor (ex officio) 
2. Substitute: Key Member for Finance (ex officio)  

 

Task & Finish Personnel Committee: (Town Clerk recruitment) 

1. Cllr C Burgess (Chairman)   2. Cllr H Pegrum 

3. Cllr Jon Whitehouse    4. Cllr M Wright 

 

Market Committee: 

1. Cllr M Wright (Chairman)    2. Cllr C Burgess 

3. Cllr C McCredie     4. Cllr N Avey 
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5. Cllr H Pegrum 

 

Action Plan Working Party: 

1. Cllr J Duffell  2. Cllr H Pegrum 3. Cllr G Scruton 
4. Cllr Jon Whitehouse 

 

Playground and Recreation Grounds Working Party: 

1. Cllr N Avey  2. Cllr C Burgess  3. Cllr C McCredie   
4. Cllr H Pegrum 5. Cllr G Scruton  6. Cllr Jon Whitehouse 
7. Cllr M Wright 8. Cllr J Duffell 

 

Safer Epping: 

1. Cllr C McCredie (Chairman)    2. Cllr G Scruton 

3. Cllr C Burgess     4. Cllr Janet Whitehouse 

 

Budget Working Party: 

1. Cllr H Pegrum     2. Cllr G Scruton 

3. Cllr J Whitehouse     4. Cllr M Wright 

 

Epping Hall Working Party: 

1. Cllr N Avey   2. Cllr C Burgess  3. Cllr H Pegrum 

4. Cllr G Scruton  5. Cllr Jon Whitehouse   

 

Expressions of Interest Groups 

Climate & Environmental Awareness Policy 

Cllr C Burgess  Cllr C McCredie  Cllr G Scruton 

 

14 APPOINTMENTS TO OUTSIDE BODIES 

Council RESOLVED that the following Members be appointed to serve on Outside bodies 
for the 2025-26 municipal year: 

Local Councils' Liaison Committee:  Cllr Janet Whitehouse (Mayor) 

Essex Association of Local Councils:  Cllr Janet Whitehouse (Mayor) 

Larger Local Councils:    Cllr Janet Whitehouse (Mayor) 

Friends of Swaines Green:   Cllr Jon Whitehouse & Cllr N Avey 

Royal British Legion - Epping Branch: Cllr J Duffell 
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Epping/Eppingen Association:  Town Mayor 

Epping Society:    Cllr C Burgess 

Theydon Trust:    Cllr H Pegrum, Cllr N Avey & Cllr G Scruton 

(As representatives and shareholders to this organisation (Minute #5 2007/08 refers) for 
the life of this Council.  No other councillor will be involved in any capacity with Theydon 
Trust Limited during this period except by Formal Resolution of Council following 
consultation with Theydon Trust’s Officers.) 

Trustee of Epping Forest Band:  Town Clerk 

Epping Horticultural Society:   Cllr M Wright 

Epping in Bloom    Cllr C McCredie 

Area Rep to ECC on Public Transport: Cllr Janet Whitehouse 

Epping Forest Countrycare:   Cllr C Burgess & Cllr C McCredie 

Theydon Bois United Charities:  Cllr Janet Whitehouse 

Friends of St Margaret’s Hospital  Cllr N Avey 

Epping & Theydon Garnon Charities: (3) 

Cllr H Pegrum, Cllr G Scruton & Cllr Janet Whitehouse: From May 2023 to 2027 

Community Safety Partnership  Cllr C McCredie 

Epping Forest Local Authorities Liaison Town Mayor 

(Please note: Epping Senior Citizens’ Association & Epping Town Partnership were deleted) 

 

15 RECORD OF COUNCILLOR’S ATTENDANCES 

Council RECEIVED and NOTED the record of councillors’ attendances from 14th May 2024 
to 22nd April 2025. 

 

16 REVIEW OF TERMS OF REFERENCE FOR COMMITTEES 

Council RESOLVED that the Terms of Reference for Committees be approved as 
presented in Attachments J to Q, with two amendments to Attachment Q. 

(i) Delete market working party becoming a committee; 
(ii) Delete the last eight words of the final paragraph. 

 

17 REVIEW OF DELEGATION ARRANGEMENTS 

Council RESOLVED that the operational delegation arrangements for the Town Clerk be 
approved as presented in Attachment R. 
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18 AUTHORISATION OF SIGNATORIES 

Council RESOLVED that those Members authorised to sign for payments on behalf of 
Council for the ensuing year to be Cllr H Pegrum, Cllr G Scruton, Cllr M Wright and 
Cllr C Burgess (to be added) (Barclays Bank). B Rumsey can transact on the account but 
not sign. 

Council RESOLVED that those Members authorised to sign for payments on behalf of 
Council for the ensuing year to be Cllr H Pegrum, Cllr G Scruton, Cllr M Wright and 
Cllr C Burgess (to be added) (Cooperative Bank – main account and online account). 
B Rumsey & K Harrigan can transact on the accounts but not sign. 

Council RESOLVED that those Members authorised to transact on the Nationwide 
Investment for the ensuing year to be Cllr H Pegrum, Cllr M Wright and B Rumsey 
(as Town Clerk & RFO). 

 

19 COUNCIL ACTION PLAN 2023-2027 (INTERIM MAY 2025) 
 COUNCIL FORWARD PLAN 2023-27 (INTERIM MAY 2026) 

Council considered the updated Action Plan 2023-2027 and the updated Forward Plan 
2023-27 (APPROVED on 12th November 2024, Minute #286 of 2024/25). 

 

It was RESOLVED that: 

(i) The updated Action Plan 2023-27, as per Attachment S, be APPROVED as the 
current working draft; 

(ii) The updated Forward Plan 2023-27, as per Attachment S1, be APPROVED as the 
current working draft; 

(iii) Meetings of the Action Plan working party should take place in autumn (pre 
budget setting) and spring (post budget setting) to inform the budget setting 
process and monitoring. 

 
20  CODE OF CONDUCT     
  

Council considered Epping Town Council’s Code of Conduct, as per Attachment T. 

 
It was RESOLVED that: 

 
Epping Town Council REAPPROVED the Local Government Association’s (LGA) Code of 
Conduct (previously re-approved at the Annual Council meeting on 14th May 2024, 
Minute #20 of 2024/25), as per Attachment T. 

 
21  CYCLE OF MEETINGS 2025/26    
  

Council discussed the Cycle of Meetings, as per Attachment U. 
 
It was RESOLVED that: 
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(i) Epping Town Council’s Cycle of Meetings was NOTED (as had previously been 
APPROVED). 

CLOSURE 

The Town Mayor, Cllr Janet Whitehouse closed the meeting at 8.35pm. 

 

Signature of Chairman    Date 
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ATTACHMENT B 
 

EPPING TOWN COUNCIL 
MINUTES OF THE ANNUAL TOWN MEETING HELD 

AT EPPING HALL, ST JOHNS ROAD, EPPING CM16 5JU 
ON THURSDAY, 1st MAY 2025 AT 7.00PM 

 
PRESENT: Town Councillors:, C McCredie (Town Mayor), Janet Whitehouse (Deputy 

Mayor), 
N Avey, C Burgess, J Duffell, H Pegrum, G Scruton, R Sharif.  

 
OFFICERS:                   Miss B Rumsey  (Town Clerk, Epping Town Council)              

          Mrs J Lewis (Planning & Events Officer, Epping Town Council)    
 
One member of the press and 18 members of the public were present. 
 

531  OPENING OF THE MEETING  
 

The Town Clerk, Miss B Rumsey welcomed residents to the meeting and announced 
housekeeping information.  The Town Clerk handed over to the Town Mayor, Cllr C McCredie 
who introduced each of the Town Councillors individually and explained the format for the 
meeting.   
 

532 APOLOGIES FOR ABSENCE    
 
Apologies for absence were received from Cllr M Wright, Cllr L Burrows, Cllr H Whitbread and  
Cllr Jon Whitehouse. 
 

533 MINUTES OF THE MEETING HELD ON THURSDAY 9th May 2024   
 
NOTED that the minutes of the above meeting were submitted to an Ordinary meeting of the 
Town Council held on Tuesday, 11th June 2024 and appropriate action had been taken where 
necessary.  The meeting approved the minutes, and the Mayor signed the minutes as a correct 
record.  
  

534 ANNUAL REPORT 2024/25  
 
The Annual Report for 2024/25 was received. The Town Mayor advised the meeting that any 
questions would be taken under agenda item 11 Open Forum.   
 

535 REPORT FROM THE TOWN MAYOR (Cllr C McCredie) 
  

Epping Town Council are a busy Town Council who look after many different aspects of 
Epping life, including six recreation grounds, five playgrounds, two allotment sites, two public 
halls, Bury Lane cemetery, Epping’s Historic Monday Charter Market, the Town Show, 
Christmas Market, Talk About Epping magazine, Epping War Memorial, Bakers Lane public 
toilets and Epping’s Christmas lights. 

 
Stonards Hill recreation ground skate park 
This year, we are delighted to have been able to deliver the new skate park at Stonards Hill 
recreation ground costing £145,000, which was all externally funded. £30,000 came from 
Section 106 (developers’ money) for green spaces from Qualis. £115,000 came from the 
National Lottery. We know the new facility is being very well used by experienced skaters and 
younger fans on bikes and scooters. 
 
Blue plaques 
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Epping Town Council are also delighted to be able to consider blue plaque requests and 
deliver these important historical records. We currently have 11 blue plaques and are working 
on one for Church’s Butchers. The scheme is a national scheme, and it has been running for 
many years. Nomination details are available on Epping Town Council’s website. 
 
Monday Market 
Epping Monday Market remains an important part of the Town Council’s operations, and we 
thank our loyal traders for their hard work for our Market in all weathers. 
 
Planning 
Epping Town Council’s Planning Committee consider every planning, tree and licensing 
application in Epping Parish and return comments to Epping Forest District Council as the 
Local Planning Authority, to ensure local knowledge is present in decision making. 
 
Neighbourhood Planning 
Epping’s Neighbourhood Plan is currently with the Planning Inspector instructed by Epping 
Forest District Council, and Epping Town Council will be advised when it goes to public 
referendum and examination. 
 
Epping War Memorial 
Epping Town Council look after Epping’s 104-year-old listed war memorial on behalf of the 
Town, undertaking periodic repairs and cleaning, but only when necessary to protect its 
precious materials. 
 
Town Awards 
The Town Council loves to recognise those who have made an outstanding contribution to 
Epping life, and we present a number of awards to recognise and thank individuals and 
groups. These include the Allotment Awards, Townsperson of the Year, Young Townsperson 
of the Year and Community Group. 
We also have an award scheme for a new build or sensitively refurbished building, which was 
judged on an annual basis. This process has been changed, and you can nominate a building 
whenever you see one. Just send your nomination into Epping Town Council and they will be 
considered on receipt, no longer just once a year. 
 
Town Show and Christmas Market 
Highlights of Epping Town Council’s calendar are the Annual Town Show and Christmas 
Market. Both events bring the Town together in terms of our residents, visitors, local 
community organisations and local businesses. Preparations for the Town Show in July are 
well underway, and we hope the weather will be kinder in 2025 and allow the Christmas 
Market on Saturday 6th December 2025. 
 
VE Day 80th commemorations 
We are only one week away from our beacon lighting event to commemorate the 80th 
anniversary of VE Day on Thursday 8th May 2025. The programme of events will start at the 
Hemnall Social Club from 7pm, culminating in the lighting of a beacon in the Fire Station Yard 
at 9.30pm and then back into the Social Club for live music. We hope to see you there. 
 
Financial support and grants 
Epping Town Council provide a financial contribution to support Epping in Bloom with their 
planting work and also pay for other key things in the town, such as the Pipe Band for 
Remembrance Sunday. 
We have recently reintroduced our grant scheme to help community groups, and these will be 
considered twice a year (deadlines 1st September and 1st March each year). 
We have also established a new start up grant for those wanting to test a new business at one 
of our two halls (Epping Hall and the Jack Silley Pavilion). 
All grants will be considered on a case by case basis. 
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Employer 
Epping Town Council is an employer of fifteen members of staff, who are managed by the 
Town Clerk or Proper Officer. Council takes its responsibilities as a good employer very 
seriously and trains and supports its workforce to be able to deliver the many things we do for 
the town. The fifteen members of staff are split between the office team, the grounds team 
and the caretaking team and while three teams, they all work together for the good of 
Epping. 
 
Finances 
The Town Council monitor their spending very carefully and provide many vital services and 
functions for the Town. More detailed information on the Town Council finances is featured 
in the Annual Report and if you have any financial questions, our Key Member for Finance, 
Cllr Grahame Scruton and our Town Clerk and Responsible Financial Officer, Beverley Rumsey, 
will do their best to answer them. 
 
In conclusion… 
I am very proud to have been elected Town Mayor for the 2024/25 Civic Year, and this is my 
last formal Council meeting before the new Mayor is elected on Tuesday 13th May 2025. As 
Town Mayor and Chairman, I Chair Council meetings and I know how hard everyone here 
works for the benefit of the Town. Thank you to my fellow Town councillors and our excellent 
team of staff for their ongoing hard work, loyalty and commitment. 
 
Before we move onto the next item, I would like to draw your attention to the wonderful 
artwork from St John’s School for our VE Day project. The art work will be on display at our 
beacon lighting event next Thursday 8th May but do go and have a look at it after the 
meeting. A big thank you to the students at St John’s for these pieces. 

 
536 REPORT FROM THE CHAIRMAN OF PLANNING & NEIGHBOURHOOD PLANNING  

(Cllr N Avey) 
 
Madam Mayor, Fellow Councillors, Ladies and Gentlemen Thank you.  
My role is to chair the Town Council’s Planning and Neighbourhood Planning Committees.  

 
You will hopefully have read my commentary on the work of both these committees in the 
Annual Report. I won’t therefore go through the detail again but add some brief highlights or 
lowlights by way of observation. 

 
We have dealt with a considerable number of applications this year, including licence 
applications which also fall to the Committee to decide. Most are uncontroversial, but we have 
seen some which warrant a strong objection from the Committee, which are passed up to the 
District Council.  

 
The Committee welcomes the involvement of residents whose views often guide us to a 
decision.  
Once again, we are faced with applications where the developer wants to demolish a current 
building to squeeze new buildings onto the site. While this may in some cases not be 
problematic in others it is. Residents are rightly resistant to new developments, which 
significantly alter the street scene or in one recent case in Lindsay Street mean the loss of a 
characterful house with historic connections to the Town. 

 
I have said publicly on a number of times before that the Town does face development 
challenges in the future. Many residents are against the development in South Epping. 
However, this may not be the last large development which is planned.  

 
Developers have bought up large swathes of Green Belt around the Town and will try, when 
the Local Plan is reviewed, to develop that land. You will hear tonight from a residents’ group 
who are fighting to protect a beautiful and environmentally rich area of land known as Mill 
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Mound Fields near the centre of the Town. I hope residents will mobilise to say “no” to any 
further large developments close to the Town. 

 
On a related note, I can report that after a decade of work and a lot of waiting, the 
Neighbourhood Plan is currently under review by an Inspector appointed by the District Council. 
Once her examination is complete, we hope the Neighbour Plan can go to a local referendum 
and be adopted.  Thank you. 
 

537    REPORT FROM THE KEY MEMBER FOR FINANCE (Cllr Grahame Scruton) 

I have served as Council’s Key Member for Finance and have been for the last 11 years. 
I work closely with the Town Clerk and Responsible Financial Officer on the monitoring of 
Epping Town Council’s income, expenditure and reserves. As a Council, we provide quite a 
number of services and functions on behalf of you the residents.  A list of those can be seen in 
the annual report. 
 
In order to manage these efficiently the council set a budget each January for the 
forthcoming financial year (April to the following March).  We determine the likely costs of 
providing these services and functions, access our likely income from hall hires and services 
provided, and the balance is then requested and received via Epping Forest District Council 
from a share of your council tax.   
 
The budget is set after very careful consideration, and we do our utmost to adhere to it 
throughout the year.  We consider we provide good value for money for residents and this 
year, we increased our request form EFDC, known as the precept, by 2% for the 2024/25 
financial year to help with increased costs.  This equates to £2.37 per annum for those living in 
a band D equivalent property (a standard family home). 

 
During 2024, we delivered a new skate park at Stonards Hill recreation ground. Regular skate 
park users have been asking the council for a new skate park for a while as the existing one, 
dating from 2007, had become old and in poor condition and surface problematic In terms of 
repair. Council advised that given the significant cost external funding would be required.  The 
skate park is used by not only skaters but also many smaller children with bikes and scooters, 
so we asked these groups to help us design a skate park that could be enjoyed by all the 
existing groups. The skate park cost £145,000 and it was all delivered by external funding; 
£115,000 from the National Lottery and £30,000 from Qualis via their S106 monies towards 
green spaces. This was an amazing achievement, and it meant we didn’t have to find money 
for this project from residents. 

 
Throughout the year Council and its staff work tirelessly to ensure the budget is adhered to.  I 
report to council each month on income and expenditure and how the council is performing 
against budget.  For all the time I have been Key Member for Finance we have finished the 
year pretty much on budget for which the staff and particularly the Town Clerk and Senior 
Finance Officer should be commended, thank you.  
 

538 PRESENTATION OF TOWN AWARDS 
 

(i) Best kept allotment 2024: Meadow Road –Mr D Thorneycroft.  
(ii) Best kept allotment 2024: Lower Bury Lane –Mr G Hobin.  
(iii) Civic Award Procedure. 
 

Both allotment winners will receive a certificate and £25 cheque.  The Town Mayor 
stated that this award was made in recognition for the very high standard of cultivation 
of an allotment.   
Neither of the winners were present on the evening. 
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539 ITEMS OF INTEREST/SPEECHES 
 

(i) Asset of Community Value: Mill Mound Fields. 
Lucy Gysbers and colleague Norman, both residents’ representatives for this area gave 
a presentation on the ecological benefits of this area and request for support in 
preserving it as an Asset of Community Value.  
 

(ii) Devolution and Local Government Reorganisation: 
From the Essex Association of Local Councils. 
 
Presentations from Charlene Slade CEO, Essex Association of Local Councils (EALC) and 
Cllr Mike Eldred (Chair of the EALC) were given on the process and possible timeframe 
for Devolution and Local Government Reorganisation. 
 

Questions from (ii) Devolution and Local Government Reorganisation came from Tim Valder-
Hogg; would planning control be lost to the higher authority and how would the 
Neighbourhood Plan be affected?  How many unitary authorities will be put in place and 
what would be the timescale for elections along with the greater Essex Mayoral elections. 
How will voting work? - Mayoral electorate to vote on unitary, like district elections.   
Charlene Slade and Mike Eldred responded that there were still a lot of unanswered questions 
at this point and currently district leads have requested five unitaries.  
 
Question 2: Graham Foy, Information on timeline, Hertfordshire have a different precept so 
how this would be divided on responsibility and education? Charlene Slade waiting on more 
Information on how budget would be divided. Charlene Slade: timeline - local 2027, new 
authority 2028 possibly. 
 
Question 3: Resident Ralph Cullen would like to know how cartography and highways would 
be determined.  He also stated that residents should be rallied to be involved.   

  
Cllr N Avey also raised the issue that as the planned elections did not take place In May 2025, 
this has now led to councillors having extended stays in office.  

 
Town Clerk Beverley Rumsey will continue to work with the EALC and will filter information to 
residents as and when it is available. 

 
540 ROUND TABLE DISCUSSION TIME 
 
  Round the table discussions on the following: 
 

1) How can we attract new shops and businesses to Epping? 
2) What Christmas lights would you like to see in Epping? 
3) What facilities/community facilities are missing in Epping? 

 
Cllr N Avey’s table concluded that, the High Street had enough coffee shops and would like to 
see more variety in shopping choices, this could be aided by the lowering of business rates as 
an incentive. 
They would also like to see simple Christmas lights in the high street along with the main 
Christmas tree and lights on the living trees where permitted. 
For facilities, they would like to see more adult education groups, more recreational space to 
help with mental wellbeing. 
 
Cllr H Pegrum’s table concluded that we should encourage short term pop-up shops where 
possible.  They would also like to see star lights in place of the wall mounted small trees. They 
would also like to see more useable/accessible toilets on the High Street. 
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Cllr C Burgess’s table concluded that rent, high rates and the parking were having a detrimental 
effect and business rents and rates should be lowered.  They would like to see star lights and 
the main tree decorated.  They would like to see a community centre offering day and evening 
classes for the elderly and people unable to attend college. It was mentioned by Mayor Cllr 
Cherry McCredie that Kinder Essex had meetings at the Carpino Lounge.  
 
Cllr J Duffell and Cllr R Sharif’s table concluded that parking should be easier, possibly with side 
roads offering free parking at weekends and that there had been continued parking problems 
at the Cottis Lane multi-storey with the payment machines not working.  Pop up shops with 
short leases should be considered and business rates should be lowered to encourage shops to 
stay.  
The lights looked a bit tired, and sponsorship should be considered as a way forward or fund 
raisers to increase the light budget.  More usable/accessible toilets are needed. A High Street 
incentive for businesses and more community help for children with SEN needs.  
 
Cllr Janet Whitehouse’s table concluded that businesses rent and rates should be lowered and 
more parking should be available.  They were in favour of little star lights, along with lights on 
the High Street trees and the main tree lights.  Community playgrounds are well used and of 
good standard. They would like to see the community toilet scheme on the High Street.  
 

541 OPEN FORUM 
 

The Town Mayor invited residents to raise questions or comments relating to matters specific 
to the town of Epping.  Answers to questions were given by members or staff of the Town 
Council and any representatives of the District and County Councils.  The Town Mayor said that 
if we were unable to respond to any questions at the meeting, they will be followed up with 
the resident in person after the meeting. 

 
Resident Mr Graham Foy commented on the new Stonards Hill parking scheme and deemed it 
to be a good decision by the Town Council to implement this, stating that the car park is now 
used correctly for the use of recreation ground visitors. Mr Foy also asked if visitors stayed 
over the three hours and paid what income has the Town Council received.  Town Clerk 
Beverley Rumsey responded that currently monthly income has been between £700-£800 of 
which the parking management take a percentage.  Current charges are £2 per hour after the 
free three-hour period and £10 per day.  
 
Resident Mr David Lodge commented on the high-speed limits around the forest especially at 
Coopersale Junction and Lower Forest with high risk to wildlife, would it be possible for the 
Town and Parish Councils in the area to ask Essex County Council to reconsider the current 
limits.   
Mayor Cllr C McCredie commented that Safer Epping had reports of bad driving and speeding, 
and contact has been made with ECC on this point, but it would be a good Idea to include the 
PFCC district commander and MP to discuss the speed limits and Mayor Cllr C McCredie would 
follow up with other councillors.  
 
Resident C Hassell-Kingham commented on the number of overgrown and unworked 
allotments at the Meadow Road site, she stated that she had sent an email with concerns over 
this problem and asked If there was currently a waiting list for the site.  There were also 
concerns about the overgrown paths that are not being maintained and are dangerous in 
places to walk on. 
Town Clerk Beverley Rumsey responded that a site visit would be done to access the situation 
and plot holders will be contacted. Many letters had already been issued to anyone not 
tending their allotment properly and much reallocation had taken place. 
 
Resident T Valder-Hogg commented on the status of the Neighbourhood Plan now that it is to 
be revised by the Inspector - has the Inspector given a timeframe on its conclusion?  Cllr N 
Avey responded that he was waiting on the report, some parts will need editing and 
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streamlining and he was hopeful that it would be finalised by autumn, depending on 
referendum, but it’s important that the Neighbourhood Plan is in place.   Town Clerk Beverley 
Rumsey confirmed that updates would be shared on this.  

 
The Town Mayor thanked everyone for attending the Annual Town Meeting.  The Town Mayor 
invited people to stay and speak to local Councillors after the meeting.   
 

 MEETING CLOSURE 
 

The Town Mayor, Cllr C McCredie closed the meeting at 8.50pm. 
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MINUTES of the PLANNING AND GENERAL PURPOSES COMMITTEE MEETING held at 
Epping Hall, St. Johns Road, Epping on Tuesday, 13th May 2025 at 7.15pm. 
 
PRESENT: Cllr N Avey (Chairman)  

Cllr C McCredie (Mayor - ex officio) 
Cllr C Burgess 
Cllr R Sharif 
Cllr M Wright (Vice Chairman) 

 
OFFICERS: Beverley Rumsey (Town Clerk) 
   
542 APOLOGIES FOR ABSENCE 
 

Apologies for absence were received from Cllr G Scruton. 
 

543      DECLARATIONS OF INTEREST 
 
Item 7 Planning Applications (Non-Pecuniary) 
 

 Cllr R Sharif requested an entry to be made in the minutes, to make it clear, that as a 
member of both the Town and District Councils, she will reconsider all matters at District 
level taking into account all relevant evidence and representations at the District tier.  
Therefore, she cannot be bound in any way by any view expressed in the parish tier or 
by the decisions of this Committee. 
 

544 DISPENSATIONS  
 

There were no dispensations. 
  
545 CONFIRMATION OF MINUTES 
 

Committee RESOLVED that: 
 
the minutes of the meeting of the Planning & General Purposes Committee held on  
Tuesday, 22nd April 2025 be signed by the Chairman as a true record. 

 
546 PUBLIC QUESTIONS OR COMMENTS 
 

There were no public questions or comments. 
 
547 NOTICES AND INFORMATION 

 
To receive any notices or information that the Chairman may wish to lay before 
Committee. 

TPO/EPF/05/25 -   Redgrove House, Stonards Hill, Epping, Essex CM16 4QQ
 (Attached) 

A Tree Preservation Order has been put in place for Redgrove House.  
 
Committee have NOTED the TPO as attached. 
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548 PLANNING APPLICATIONS 
 

EPF/0641/25 21D, Ivy Chimneys, 
Epping, CM16 4EL. 
Mr Bryan. 

Erection of one detached residential 
dwelling including parking, landscaping, 
drainage and associated infrastructure. 

Committee have NO OBJECTION to this application. 
EPF/0728/25 58, Hemnall Street, 

Epping, CM16 4LU. 
N Goodey. 

Removal of existing rear single storey 
ground floor extension. Proposed two storey 
side extension with pitched roof. 

Committee have NO OBJECTION to this application. 
EPF/0731/25 50, Tower Road, 

Epping, CM16 5EN. 
Mr Richard Morrall. 

Single storey rear extension, front infill 
extension. 

Committee have NO OBJECTION to this application. 
EPF/0745/25 Forest Lodge, 

Wood Mead, 
Epping,  
CM16 6TD. 
Mr Paul Jackman. 

External alterations/repairs including 
construction of detached three bay 
garage/store, changes to boundary 
treatments and landscaping. 

Committee have NO OBJECTION to this application provided the work is carried out 
under the supervision of the conservation officer at EFDC. 
EPF/0777/25 23, Bower Hill, 

Epping, CM16 7AL. 
Jost Property LTD. 

Front, rear, side and loft extensions. 

Committee have NO OBJECTION to this application 
EPF/0797/25 8, Lynceley Grange, 

Epping, CM16 6RA. 
Mr & Mrs Barker. 

Roof extension to facilitate a loft conversion 
and front ground floor extension to 
entrance. 

Committee have NO OBJECTION to this application, but would suggest that the 
design of the dormers does not impact positively on the street scene. Council request 
that the dormers are designed in such a way as to not detract from the character of 
this urban area and street scene. 
Relevant policies: EFDC Local Plan 2011-2033, Part One: Policy DM9A (i) & (ii), D, E. 
National Planning Policy Framework December 2024: 210 (c).. 
EPF/0770/25 Coopersale House, 

Houblons Hill, 
Coopersale, 
Epping, CM16 7QL. 
Mrs I Margetson-
Rushmore &  
Mr J Eaton. 

TPO/EPF/31/91 (Ref: G3) 
T1: Poplar - Removal of one lateral branch 
over utility cable, as specified. Selective 
prune of second lateral branch away from 
overhead cables by up to 1.5m, as specified. 
T2: Sycamore - Selective prune of lateral 
branches away.  

Committee have NO OBJECTION to this application provided the tree work is carried 
out under the supervision of the arboricultural officer at EFDC. 
EPF/0834/25 6, The Maltings, 

Palmers Hill, 
Epping, CM16 6SG 
T Space Architects. 

Replacement of conservatory with side 
extension, and internal remodelling to 
basement and ground floors. 

Committee OBJECT to this application. 
Committee do not support the loss of the conservatory which is part of the historic 
fabric of the building. The design of the proposed extension is far too modern and 
incongruous for the historic building and detracts rather than adds to the host 
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dwelling. The conversion of the basement may impact the fabric of the historic 
building in terms of drainage/damp depending on the nature of the conversion and 
materials used. Any works to this building should be undertaken under the 
supervision of the conservation officer at EFDC. 
Relevant policies: EFDC Local Plan 2011-2033, Part One: Policy DM7, B E & F. DM12. 
National Planning Policy Framework December 2024: 212, 213 (a). 
EPF/0846/25 6, The Maltings, 

Palmers Hill, 
Epping, CM16 6SG. 
T Space Architects. 

Grade II listed building consent for 
replacement of conservatory with side 
extension, and internal remodelling to 
basement and ground floors. 

Committee OBJECT to this application. 
Committee do not support the loss of the conservatory which is part of the historic 
fabric of the building. The design of the proposed extension is far too modern and 
incongruous  for the historic building and detracts rather than adds to the host 
dwelling. The conversion of the basement may impact the fabric of the historic 
building in terms of drainage/damp depending on the nature of the conversion and 
materials used. Any works to this building should be undertaken under the 
supervision of the conservation officer at EFDC. 
Relevant policies: EFDC Local Plan 2011-2033, Part One: Policy DM7, B E & F. DM12. 
National Planning Policy Framework December 2024: 212, 213 (a). 

  
549 OTHERS 

 
EPF/0683/25 
 

32, Tower Road, 
Epping, CM16 5EN. 
Mr K Kersey. 

Prior approval Part 1 Class A.1(ea): Larger 
home extension. 

Committee have NO COMMENTS on this application. 
 
 
 550  PLANNING DECISIONS  

 
Committee NOTED the decisions as received from Epping Forest District Council since 
the date of the previous agenda and up until the date of this agenda. 

 
The Chairman closed the meeting at 7.41pm. 
 
 
Signature of Chairman      
 
 
 
Date 
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MINUTES of the PLANNING AND GENERAL PURPOSES COMMITTEE MEETING held at 
Epping Hall, St. Johns Road, Epping on Tuesday, 27th May 2025 at 7.15pm. 
 
PRESENT: Cllr N Avey (Chairman)  

Cllr C McCredie  
Cllr C Burgess 
Cllr M Wright (Vice Chairman) 
Cllr G Scruton 

 
OFFICERS: Beverley Rumsey (Town Clerk) 
 Jo-Ann Lewis (Planning, Market & Events Officer) 
 
22 APOLOGIES FOR ABSENCE 
 

No apologies for absence were received.  
 

23         DECLARATIONS OF INTEREST 
 

 There were no declarations of interest 
 
24 DISPENSATIONS  
 

There were no dispensations. 
  
25 CONFIRMATION OF MINUTES 
 

Committee RESOLVED that: 
 
the minutes of the meeting of the Planning & General Purposes Committee held on  
Tuesday, 13th May 2025 be signed by the Chairman as a true record. 

 
26 PUBLIC QUESTIONS OR COMMENTS 
 

There were no public questions or comments. 
 
27 NOTICES AND INFORMATION 

 
There were no notices or information 
 

28 PLANNING APPLICATIONS 
 

EPF/0886/25 Broadbanks                
23 Ivy Chimneys 
Road EPPING CM16 
4EL. SCENE 
Architects Ltd. 

Variation to condition 2 'Plan no's on 
planning permission EPF/1286/20 
(Demolition of existing dwelling and 2no. 
associated agricultural buildings and 
replacement with 3no. detached dwellings 
including ancillary works and landscaping) 

Committee have NO OBJECTION to this application. 
EPF/0860/25 60, Garnon Mead, 

Coopersale, 
Epping, CM16 
7RW.                Mr 
and Mrs Lodge. 

Proposed single storey rear extension with 
pitched roof to replace existing 
conservatory. 
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Committee have NO OBJECTION to this application. 
EPF/0895/25 63, Lower Swaines, 

Epping, CM16 5ES.    
Mr Luke Beavis. 

Garage conversion and the construction of 
new entrance porch to front. 
Roof lantern to existing rear extension. 

Committee have NO OBJECTION to this application. 
EPF/0902/25 59, Hemnall Street, 

Epping, CM16 4LZ.   
Mr & Mrs Clarke. 

Part two storey and part single storey front 
and side extensions, part two storey and 
part single storey rear extension and internal 
alterations. External swimming pool and 
small outbuilding. 

Committee have NO OBJECTION to this application. 
EPF/0926/25 6 The Hedgerows, 

Crossing Road, 
Epping, CM16 7BQ.           
Sarah Hardy. 

TPO/EPF/48/01 T1: Oak - Target prune to 
reduce 2 x over-extended limbs by up to 3m, 
as specified. Crown reduction of Eastern and 
South Eastern side by up to 2m, as specified. 
NB: The permitted specification of works is 
detailed in the conditions below. 

Committee have NO OBJECTION to this application provided the work is carried out 
under the supervision of the arboricultural officer at EFDC. 
EPF/0938/25 Land adjacent to 

the pond, Madells, 
Epping CM16 4NN.       
Connick Tree Care. 

TPO/EPF/08/75 
0174: Ash - Fell and replace, as specified. 
NB: The permitted specification of works is 
detailed in the conditions below. 

Committee OBJECTION to this application as no full tree report was submitted 
supporting why the tree should be felled.  Committee would request that this is 
referred to the arboricultural officer at EFDC, to determine if the felling is necessary, 
and that if work is carried out it will be completed under their supervision. 
EPF/0916/25 89, Centre Drive, 

Epping, CM16 4JD. 
WHS Associates. 

Single storey rear extension, first floor 
extension above existing side attached 
garage, single storey porch extension and 
store front elevation. 

Committee have NO OBJECTION to this application. 
EPF/0964/25 269, High Street, 

Epping, CM16 4BP. 
Between the Lines 
Ltd. 

Listed Building Application for repainting 
building exterior. 

Committee have NO OBJECTION to this application provided the work is carried out 
under the supervision of the conservation officer at EFDC. 
EPF/0931/25 2, Rahn Road, 

Epping, CM16 4JB.            
Contour 
Landscapes. 

TPO/EPF/25/93 (Ref: T1, G1) 
T1: Pine - Reduce lateral spread of the crown 
to the west over the main property to 
suitable growth points, as specified. Reduce 
over-extended sub-lateral branch projecting 
north to suitable growth points, as specified. 
T3: Pine - Crown lift to 4m above ground 
level to provide clearance of summer house, 
as specified. 

Committee have NO OBJECTION to this application provided the work is carried out 
under the supervision of the arboricultural officer at EFDC. 
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29 OTHERS 

 
EPF/0973/25 3, Woodberry 

Down, Epping, 
CM16 6RJ.   Fox 
Developments. 

Application for approval of details reserved 
by conditions 3, 5, 9, 12 & 13 on planning 
permission EPF/2389/24 (Demolition of 
existing dwelling and detached garage. 
Erection of 4no. four bedroom dwellings 
with associated landscaping, private amenity 
areas, car parking and 3no. new vehicular 
accesses across the existing footway). 

Committee have NO COMMENT to make on this application. 
EPF/0994/25 23, Ivy Chimneys 

Epping, CM16 4EL. 
Essex Land and 
Build 
Developments 
Limited. 

Certificate of lawful development for 
proposed outbuilding and pool. 

Committee have NO COMMENT to make on this application. 
 
 
 30  PLANNING DECISIONS  

 
Committee NOTED the decisions as received from Epping Forest District Council since 
the date of the previous agenda and up until the date of this agenda. 

 
The Chairman closed the meeting at 7.45pm. 
 
 
Signature of Chairman      
 
 
 
Date 



ATTACHMENT E 
 
 
Resident request regarding a pedestrian crossing or safety signs on The Plain. 
 
Cllr Janet Whitehouse and Cllr John Duffell sent the Town Clerk the following request 
which was received by a resident. 
 

Dear Epping Town Council,  
 
I am writing to raise a concern regarding pedestrian safety on The Plain , 
particularly near the bus stop where there is currently no designated crossing or 
safety signage. This area is frequently used by children and families, many of whom 
are trying to cross the road to access the nearby forest. 
Unfortunately, vehicles often travel at high speeds along this stretch, making it 
extremely dangerous for pedestrians to cross safely—especially younger children. 
Given the combination of a busy bus stop, fast-moving traffic, and children 
regularly crossing, I kindly urge the council to consider installing a pedestrian 
crossing or, at the very least, appropriate signage to alert drivers to the presence of 
pedestrians. Many patients at St Margarets use the bus stop but with no safe area 
to cross it is only a matter of time till something serious happens.  
Thank you for your time and consideration. I would be happy to provide further 
details or speak directly if needed. 
Warm regards 
Resident 
 
 
Cllr Holly Whitbread has picked up this request in her capacity as a District and County 
Councillor and has advised the following: 
 
I met with the resident a few weeks ago, I have requested a speed survey as a first 
stage of looking into this via the LHPs which are currently still operational. I do agree 
the crossing which is there isn’t ideally placed - really it should be by the bus stop and 
the road should be 40 mph like the other Forest roads.  
There may be opportunities for signage on NHS/forest land to alert people of speed, 
etc as well. 
 





ATTACHMENT E2 
 
MAYOR’S CHARITY DONATIONS 
 
CanalAbility... the Mayor’s chosen charity 2024-2025 
 
I was first made aware of this charity just prior to becoming Mayor and thought it a 
worthy cause to support. CanalAbility attended the Town Show last year, also 
presented at the Civic Reception and had a most informative stand at the Epping Fire 
Station open day. 
 
We raised in excess of £1000 from generous donations and afterwards from the Civic 
Reception. Also, Derek Whitbread organised a ladder climb at Epping Fire Station 
open day simulating climbing up and down Ben Nevis. Well done to the climbers. I did 
step on the first rung! Sponsorship was raised from the town by the lovely Donna 
Castle. We also had a raffle. The monies raised on the day from us and from the 
firefighters were split equally. 
Let’s not forget the West Ham signed football shirt which we were donated. Thank 
you West Ham. This was put in a blind auction by Everything Epping Forest and raised 
£200 which was shared between the firefighters charity and CanalAbility. 
 



ATTACHMENT E3 

THE EPPING SOCIETY: EPPING TOWN TRAIL 

The Epping Society have created an Epping Town Trail and request collaborating 
with Epping Town Council on this project. 

The request to the Town Council is: 

1) Epping Town Council has a final edit 
2) Epping Town Council prints 200 copies (light card). The Epping Society would 

contribute to the costs 
3) Both organisations put it on their websites, either downloadable or as a link 
4) We ask a few places to have some, as distribution points (where visitors might 

ask); maybe plastic dispensers? 
5) Public launch with pictures and hopefully Everything Epping Forest 

 

The Town Clerk is happy for the office team to absorb the tasks if Council approve 
the idea. 



A LITTLE HISTORY 

Epping is a small market town, on a low 

ridge (350ft), in SW Essex ,about 17 miles 

NE of London, but cordoned from it by  

Epping Forest. Settlement in the area dates 

as far back as 7500BC with two banked 

forts in the forest, probably Iron Age. The 

Romans left traces of roads and a few  

artefacts, as well as likely spurious links to  

Boudica. The name “Epping” is thought to 

be  from  Anglo-Saxon: “epp”  (up) &  “ing”  

(cultivated lands).  The Domesday Book, 

1086 has “Eppinga” to the W. in  

Epping Upland.  

The town proper dates from the  C12th as 

Epping Heath (later Epping Street), then 

held by the Canons of Waltham Abbey.  In 

1253 King Henry III granted a Charter for a 

weekly market, soon to became an  

important cattle market with permanent 

pens in the High Street; it is recorded that 

sheep, pigs & even wives could be traded 

too!  Here Winston Churchill (our MP 1924-

45) addressed the public; since 1961 re-

placed by a thriving  general market, on 

Mondays. 

In medieval times Epping was on a major N-

S trade route (London – Cambridge), grow-

ing slowly, especially along Lyndsey Street.  

With the arrival of the railway the C19th  

saw developments around the town. Today 

the town has three famous tower land-

marks. They stand on the ridge of the main 

road and can be seen from many miles 

away. There is a 4th tower, in the  

hospital, but less obvious, despite being 

white. 

INDEX TO MAP (details overleaf) : 

A  Bell Common, Jubilee trees, M25 

tunnel, Forest Gate pub 

B  Epping Place & Winchelsea House 

C  Water tower   

D  Swaines Green 

E  Fire Station, Institute 

F  Methodist Church, green, St 

John’s Church & tower, old cinema, 

G   St John’s Road (to W.)  - Centre 

Point, Epping Hall 

H  Station Road (to E.) - Victorian 

houses, Central Line tube station  

I  High street—a mix of older build-

ings, some timber-framed; market, 

fountain. Several old inns, also some 

elegant early C20th  buildings 

J  Hemnall Street—keeper’s posts, 

Kendal Lodge, Friends Meeting 

House 

K  Site of iron works, car park, sports 

centre, Bakers’ Villas 

L  Civic Centre, Town Green, RC 

Church, War Memorial 

M (to E.) Stonards Hill recreation 

area & Silley pavilion, hospital, The 

Plain 

N (to W.) Lindsey Street—old 

cottages, UR Church, Beulah Lodge, 

Shaftesbury Farm 

Epping Town Trail 

 

                     Produced 2025 

 

 
 

Map: Artistry in Design, Carlisle 



TOWN TRAIL DETAIL  

 

A  Bell Common, S. of the town, part of Epping 

Forest, here is managed grassland with open 

access; once called Beacon Common, the site 

possibly of a warning / signal brazier. Part is 

unique in having a cricket pitch over a motorway; 

in the 1980’s local opposition forced the  

government to tunnel the M25 under the Forest. 

The M25 is nearby too. The Forest dates back 

to an 1878 Act of Parliament; Queen Victoria, on 

visiting in 1882:  “ the greatest pleasure to dedi-

cate this beautiful Forest to the use and  

enjoyment of my people for all time”. A few 

minutes S. is a fine double avenue of trees 

(parallel to the road) planted to mark her Jubilee.  

Just down the Theydon Road is the Forest Gate 

Inn, a traditional C17th low-ceilinged pub, which 

has featured in several TV programmes. The 

name relates to an original gated toll road. 

B  Epping Place & Winchelsea House - two 

of the town’s most noted houses, at the South 

end of the High Street, here called High Road 

(both private); WH is c.1700, has 5 bays with a 

corniche, hipped roof, & a Tuscan porch. EP also 

of brick but with 4 bays, rebuilt 1706 after a fire, 

possibly an extension of WH, reputedly the   

summer home of the “Epping Giant” (Patrick 

Cotter O’Brien, over 8 feet tall, d. 1806). 

C  Water tower, built in 1872 after a long  

campaign by  local Dr Joseph Clegg for clean 

water & proper drainage; Epping had been the 

last town in S. England to suffer cholera . The 

base is as high as the top of St Paul’s Cathedral. 

Nearly opposite, down Queen’s Alley can be 

identified the former Chapel of the Plymouth 

Brethren community. 

D Swaines Green - to the West of town (past 

housing estates) is a large green area – partly for 

recreation with an imaginative play area, and 

partly a Nature Reserve managed by a collabora-

tion of local organisations. (Display board). 

E Epping Fire Station – a modern dark brick 

structure, with red door, drill tower behind. 

Appliances (fire engines) visible through the  

 

windows. Manned by local on-call crews.  

Behind is the Hemnall Social Club, formed 1894 

as the Epping Literary & Mechanics Institute; the 

current building opened in 1908; sponsored by the 

Wythes family. Architect  T.G. Hart, built by  

Whiffen & Sons (all local). Epping red bricks with 

nice stone detailing. 

F  Former Methodist Church, 1887, brick with a 

gabled front, now a nursery. The wide green was 

once part of the cattle market.  Central in the town 

is the Parish Church of St John the Baptist, an 

architectural landmark by the Victorian architects 

Bodley & Garner; built in 1889 on the site of a 

former Chapel, in a 14th century Gothic style. The 

iconic tall square tower was added in 1909. St 

John’s is richly endowed with a magnificent 4-

manual organ, a finely carved pulpit, screen and 

reredos, several interesting memorials, windows 

etc. A great benefactor of the Church was the late 

Mr E J Wythes of Copped Hall. Further information 

inside. Across the road, (over a red-brick shop 

front) can be seen the white front of Epping’s 

former cinema, built 1863 as a public hall - Dame 

Clara Butt performed here. Opened 1912 as the 

Picture House cinema with 419 seats. Later named 

the Picture Palace; and then after a fire, the Empire 

Cinema (1936 -1954); it has also been a Tesco 

store.   

G  (St John’s Road to W.) Centre Point, the 

arched front is all that remains of the Adult  

Community College (1861), previously Epping’s 

main school; now Listed, with redevelopment 

around. 

The Epping Hall began life as a Women’s  

Institute Hall; since 2000 occupied by a fine new 

building; the office of the Epping Town Council. An 

unusual “flying” entrance; inside – a slate map, Art 

about the town, display of Town Twinning  

H  (to E.) Station Road has some fine Victorian 

houses, leading to the “tube”. The largely still-

Victorian station dates from 1865, down the hill to 

avoid the high ridge, by the Eastern Counties Rail-

way Co. Once steam, but electrified after WW2,  

then part of the London Underground Central Line 

from 1948/9. Some years later the line out to  

Ongar was shut, but most is now run as a heritage 

railway by local volunteers (buses from the Station).  

Also a Signal Cabin Museum (open Sat.) Here too 

starts the Essex Way – a long-distance footpath to 

the coast at Harwich (plaque). 

I  High Street, There are over 30 Listed buildings 

in the High Street and the whole is a Conservation  

Area. In the early C19th some 25 horse -drawn 

coaches passed through each day, to London,  

Norwich, Cambridge, Bury St Edmunds etc; by 1800 

there were 26 inns to serve that trade. A few  

timber-framed buildings from the C17th   

remain, the oldest is the Black Lion pub; other old 

inns to look for are the George & Dragon, the  

former Cock, & Thatched House; find timber frames 

& faces at 269 (once Batchelors Saddlers), horse-

shoes elsewhere, & Church’s Butchers . Also some 

fine C18th buildings can be seen, in a range of  

designs and materials – look for curved glass on 

what was once Pyne’s department store. An ornate 

water fountain from 1887 (Queen Victoria’s  

Golden Jubilee) has been replaced, having been  

buried elsewhere for 27 years (see inscription);  

Buttercross Lane could indicate such a feature once 

stood here. Some elegant early C20th buildings – 

the former Post Office, Police Station, & Barclays 

Bank are identifiable. 

J  Hemnall Street (to the E.) was the traditional 

“back lane”; the brick wall behind the George & 

Dragon still has high keeper’s posts for Victorian 

coachmen to tie their horses; Kendal Lodge 

(private) from the 1760s, with an interesting variety 

of occupants including Dr Thomas Dimsdale, who 

innoculated the Russian Royal family in 1768 against 

smallpox. The Friends  (Quakers) Meeting House 

1850, has an unusual round-headed window. 

K  Behind the High Street (to the W.) is the site 

of the Cottis “Archimedian” ironworks 1858 - 

1982. Once a major employer; farm machinery was 

their core business also architectural fittings, 

transport and household items – eg lamps for the 

London embankment & railings for Buckingham  

Palace. Area now occupied by multistorey car park 

(display board) and Sports Centre. Beside M&S is a 

small Community Garden. Behind the car park is 

Bakers’ Villas, a cluster of low-rise homes, funded 

by the Bakers’ Benevolent Society for c. 60 retired 

members of that profession and  their 

descendants. Originally at Bakers’ Arms NE London. 

L  Civic Offices (Richard Reid 1985) of a post- 

modern, quite controversial, Listed design. Of mixed 

styles, with a ceremonial gallery over an understated 

entrance. Inside is a striped full-height atrium with  

murals including Mid Summer Night’s Dream (reputedly  

premiered at nearby Copped Hall); home to the  

District Council. Town Green; RC Church (1932). 

The War memorial, raised by public subscription, 

was unveiled by Brig. Gen. J. T. Wigan in1921. Designed 

by Edward Warren (1856-1937), articled to G F Bodley 

(see St John’s church); the craftsman was Laurence 

Turner. A graceful, simple stone structure recording 

those lost in two world wars and subsequently; start of 

an annual town Remembrance procession. (excellent 

website). 

M  (to E.) Stonards Hill recreation area with the 

Silley Pavilion, named for a philanthropic local family.   

St Margaret’s Hospital began as a Union Work-

house in1837. The only original piece is the laundry 

(behind), in an Elizabethan style, with brick quoins and 

diamond lattice windows. In WW2, expansion was a 

semicircle of  wards, as connected huts; 2005-7 saw a 

modern community hospital at the front. A claim to 

fame of SMH was its role in the famous Epping Jaundice 

(plaque). The Plain opposite the hospital was  

historically open grassland used for community  

activities, also circuses (elephants!), and there was an 

informal swimming lake in the wood. 

N  (to W.) Lindsey Street has a picturesque range of 

old cottages, a few stately Victorian houses, & the 

United Reformed Church – a church has been on 

this site for c.400 years, this building is much newer;  

Beulah Lodge (private) is partly C17th. Further down 

is Shaftesbury Farm, a fine range of Victorian agricul-

tural buildings, complete with duck pond (private). 

Nearby: Greensted Church (near Ongar, 

reputedly England’s oldest church), Epping  

Forest (mostly to the South, highlights include  

Visitor Centre  & Church at High Beech, also 

Queen Elizabeth’s Hunting Lodge, near  

Chingford), Copped Hall, Garnon Bushes  

Nature Reserve (at Coopersale), Waltham Abbey 

(& museum), North Weald (airfield & museum). 



Epping’s Blue Plaques, to go on map as dots, people can discover : 

Pisarro (44 Hemnal St) 

Doubleday (Buttercross Lane) 

Market (Aves opticians) 

Church’s  - Soon 

Addison (Court House) 

Dr Clegg (Water tower) 

Jill Barklem (the Green / Lindsey St) 

Sid Hills (25 High St) 

Earnest Wythes (Hemnal st) 

Silley family (Theydon Grove) 

Churchill (M&S) 

St M Hosp) 

Gracey (3 Woodberry Down)  ?? 
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Ordinary Council Meeting   

TOWN MAYOR’S DUTIES/ENGAGEMENTS: Cllr Janet Whitehouse  
 
14th May to 10th June 2025 
 
14th May 2025 VE Day Tea Dance organised by Home Instead 

20th May 2025 Epping Forest Chamber of Commerce Business Forum 

21st May 2025 Waltham Abbey Town Council Annual meeting for Mayor making 

28th May 2025 Market Committee meeting 

2nd June 2025 Epping Forest Dementia Friendly Communities meeting 

3rd June 2025 Epping and Theydon Garnon Joint Charities meeting 

4th June 2025 Bus transport meeting at County Hall 

 
 
DEPUTY TOWN MAYOR’S DUTIES/ENGAGEMENTS: Cllr Razia Sharif 
 
14th May to 10th June 2025 
 
20th May 2025 Epping Forest Chamber of Commerce Business Forum 
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REPORT OF THE TOWN CLERK 
 

1 PLAYGROUND INSPECTION REPORTS 2025 
 
The annual external playground inspection reports have been delayed slightly. The 
external inspections have taken place but the reports have not been received yet; they 
are due imminently. The playgrounds are all inspected regularly by our trained 
grounds team; these are the additional reports. The findings of these should be with 
Council on the July agenda. 

 
2 LONDON 15 MILESTONE AT BELL COMMON 

 
Back in 2017, Epping Town Council were requested to support local milestone restorer 
Jimmy Waters in restoring the milestone on Bell Common and repositioning the 
milestone at Palmers Hill. Council have been kept informed of the very slow progress 
and agreed to finance the milestone restoration at a cost of £500. This would be 
financed from the street furniture budget.  
The Town Clerk is delighted to say that the stone on Bell Common (which has been 
shattered into pieces) should be repaired (or worst case scenario replaced) by the end 
of August and will be positioned near the entrance to the slip road to Hemnall House. 
This is following a meeting with the new Assistant Director and Superintendent of 
Epping Forest and her team, Jimmy, the stone mason and the Town Clerk. The cost 
will be higher than the estimated £500 from some time ago and it was agreed by the 
Superintendent that the City of London will split the cost with Epping Town Council so 
we can deliver this heritage asset for the Town. 
There will be a public unveiling once this is in situ. The Town Clerk would like to thank 
Jimmy Waters for his tireless pursuit of this project and his positivity and enthusiasm 
for it, despite the years that have passed. There were discussions about all the 
milestones being considered for listed status in the future. 
The Clerk will discuss the Palmers Hill milestone with Mr Waters once the Bell Common 
milestone is complete. 

 
3 EPPING IN BLOOM SCARECROW FESTIVAL REMINDER 

 
Epping in Bloom’s popular Scarecrow Festival will be held on Saturday 14th and Sunday 
15th June 2025 from 11am to 4pm. Maps to be collected from the Market Garden 
Terrace (community garden beside Marks & Spencer). Please spread the word and 
encourage residents and businesses to take part. More details on taking part can be 
found by emailing: eppinginbloom@gmail.com 
 

4 NEW RUBBISH ARRANGEMENTS FROM APRIL 2025 
 
Having discussed the 2025-26 waste removal prices with the Key Member for Finance, 
Cllr G Scruton, the Town Clerk was able to secure a reduced price from another 
contractor. Unfortunately, the contractor could not deliver what they promised and 
the contract was terminated immediately leaving Council with a potential situation of 

mailto:eppinginbloom@gmail.com
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built up waste at Stonards Hill recreation ground and Epping Hall. As we already use 
Strattons for some of our services, they agreed to take on the rubbish disposal 
arrangements. This was again discussed with Cllr G Scruton and at the time of writing 
this is proving a good arrangement. Council purchased their own Euro bins as the 
Town Supervisor wished to undertake his own maintenance of the bins. From April 
2025, there are also more stringent recycling requirements and the change of bins has 
enabled the café to recycle more in accordance with Council’s Climate and 
Environmental Awareness aims. The annual cost saving to Council of the collection 
service from what we had previously should total approximately £1000 if nothing 
changes. Once again, the Town Clerk would like to thank Strattons for their willing 
support with some of our more unpleasant tasks. This was dealt with as an 
operational change as it was a cost reduction. 
 

5 EPPING HALL OFFICE REFURBISHMENT PROJECT 
 
The contractor is currently sourcing external windows to match the existing as closely 
as possible. The Town Clerk has recently received Building Regulation drawings for the 
contractor and electrician to work with to ensure the refurbishment meets with the 
required regulations and the electrician is able to deliver the necessary safety plans. 
A start date of the school summer holidays 2025 was mentioned, but a building 
regulation application might delay things slightly. Council will be informed of progress 
and working detail once it is known. 
Please note: this will be a major project for the office team in terms of clearance and 
relocation to elsewhere in Epping Hall. 
 

6 JULIE’S CAFÉ BREAK IN 
 
The roof of the café has been repaired following the break in at the café. The Town 
Clerk would like to thank the Town Supervisor and those assisting him for their 
prompt attention on a bank holiday Sunday when they are not at work. 
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This report has been prepared for the sole use of Epping Town Council. To the fullest extent permitted by 
law, no responsibility or liability is accepted by Auditing Solutions Ltd to any third party who purports to 
use or rely, for any reason whatsoever, on this report, its contents or conclusions. 

Background and Scope 
 
Town and parish councils are required by statute to make arrangements for an 
independent internal audit examination of their accounting records and system of internal 
control, and for the conclusions to be reported each year in the Annual Governance and 
Accountability Return (the AGAR). Auditing Solutions Ltd was appointed to undertake 
this function on behalf of Epping Town Council for the 2024-25 financial year.   
 
This report sets out the results of our final audit visit for the year, which was undertaken 
on 28th May 2025. It updates the reports issued in December 2024 and March 2025 
following our interim audit visits. Once again, we wish to thank the Town Clerk and her 
colleagues for their assistance in enabling us to complete our audit work.    
 

Internal Audit Approach 
 
In carrying out the audit, we have had regard to the materiality of transactions and their 
susceptibility to potential mis-recording or mis-representation in the AGAR. We have 
employed a combination of selective sampling techniques (where appropriate) and 100% 
detailed checks in a number of key areas, in order to gain sufficient assurance that the 
Council’s financial and regulatory systems and controls are appropriate and are fit for the 
purposes intended.  
 
Our audit programme is designed to provide assurance that the Council’s financial 
systems remain robust and operate in a manner which ensures effective probity of 
transactions and affords a reasonable probability of identifying any material errors or 
possible abuse of the Council’s own and the national statutory regulatory framework. The 
programme is also designed to facilitate our completion of the ‘Annual Internal Audit 
Report’ in the Council’s AGAR, which requires independent assurance over a number of 
internal control objectives. 
 
Overall Conclusion 
 
On the basis of the programme of audit work that we have undertaken, we consider that 
the Council continues to maintain an adequate and effective system of internal control. 
The records held in support of the accounting transactions are of a high standard and 
provide an effective audit trail, with clear cross-referencing of all relevant documentation.  
 
We have completed and signed the ‘Annual Internal Audit Report’ on Page 3 of the 2024-
25 AGAR. In doing so, we have concluded that, in all significant respects, the internal 
control objectives set out in that report “were being achieved throughout the financial year 
to a standard adequate to meet the needs of the Council”. 
 
In the following sections, we explain the objectives of each area of our audit, summarising 
the work undertaken and our findings. We are pleased to report that there were no matters 
arising from our final audit work that required a formal comment or recommendation. We 
ask that Members consider the content of this report.   
 
. 
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Detailed Report 
 
Accounting records & Banking arrangements 
Our objective is to confirm that the accounting records are accurate and up to date, with no 
anomalous entries in the cashbooks or financial ledger, and that appropriate banking 
arrangements are in place.   
The Council maintains its accounting records using the Rialtas ‘Omega’ software, which is 
generally acknowledged as one of the market leaders for this tier of local government. Rialtas 
staff provide assistance to the Council with the year-end closure of the accounts.    
 
The Council holds current accounts with Barclays Bank and the Co-operative Bank. The 
latter is now used for the majority of the day-to-day transactions, with the Barclays account 
mainly used for direct debit payments. An on-line account with the Co-operative Bank is also 
held, which is controlled by the Town Clerk, and this is used for internet payments. In 
addition, the Council holds an instant access “Business Premium” account with Barclays and 
a “95-day Saver” account with the Nationwide Building Society. In October 2024, when 
reviewing the Investment Strategy, the Corporate Governance Advisory Committee (CGAC) 
decided that no changes to the banking arrangements are required for the time being.  
 
In the course of our audit work, we confirmed the following:  

Ø The opening trial balance on Omega for 2024-25 agreed to the closing balances in the 
2023-24 accounts; 

Ø The financial ledgers remained “in balance” throughout the year;  

Ø The accounting code structure is appropriate for the Council’s budget reporting and 
control requirements;  

Ø From review of a sample of four months transactions, the detailed accounting entries 
in the Omega cash books for the two current accounts and the online account 
reconciled fully to the supporting bank statements; 

Ø From review of a sample of the monthly bank reconciliations undertaken during the 
year and as at the year end, we did not identify any long-standing, un-cleared items or 
anomalous entries;  

Ø Bank reconciliations continue to be reviewed on a regular basis by a nominated 
Councillor;  

Ø The bank balances as at 31st March 2025 have been reported correctly in Section 2, 
Line 8 of the AGAR;  

Ø Back-ups of the Council’s IT systems are made to the Cloud by the IT support 
providers, RAD Group, who were appointed in May 2024. The Town Clerk’s 
computer is also backed up daily on a USB, and    

Ø The External Auditors completed their work on the Council’s 2023-24 AGAR and 
issued their audit certificate on 15th August 2024, with no matters arising. The 
outcome of the audit was reported to the Council on 10th September 2024, with the 
details published on the website in accordance with regulatory requirements.  
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Conclusion  
 
There are no matters arising that require a formal comment or recommendation.     

 
Corporate Governance  
 
Our objective is to confirm that the Council has robust corporate governance arrangements in 
place and that, as far as we may reasonably be expected to ascertain (as we do not attend 
Council or Committee meetings), all meetings are conducted in accordance with the adopted 
Standing Orders and Financial Regulations, and no actions of a potentially unlawful nature 
have been, or are being, considered for implementation.  
 
During the course of our audits, we confirmed the following:  

Ø Our review of the minutes of the meetings of the Council and its committees held 
during the year did not identify any issues that we consider might have an adverse 
effect, through litigation or other causes, on the Council’s future financial stability;  

Ø New Financial Regulations were adopted by the Council at its meeting on 12th 
November 2024, following the publication of revised national guidance from NALC 
and consideration by the CGAC. Both the Standing Orders and Financial Regulations 
were considered again by the CGAC at its meeting on 25th February 2025 and at the 
Council meeting on 11th March 2025, where it was determined that no further changes 
were required. 

Ø A wide range of other policies and procedures are in place and these are also reviewed 
on a regular basis by the CGAC, before formal adoption by the Council.  We note 
that, following a recommendation from the CGAC, the Council has engaged the 
services of a specialist firm, for a period of two years, to assist with the development 
of key policies and procedures.  

Ø During the summer of 2024, the Council provided the proper opportunity for the 
exercise of public rights in relation to the 2023-24 accounts, in accordance with the 
requirements of the Accounts and Audit Regulations. 

 
Conclusion  
 
There are no matters arising that require a formal comment or recommendation. 
 
Expenditure and VAT 
 
Our objective in this area is to ensure that:  

Ø Council resources are released in accordance with approved procedures and budgets; 

Ø Payments are supported by appropriate documentation, either in the form of an 
original trade invoice or other appropriate form of document confirming the payment 
as due and/or an acknowledgement of receipt, where no other form of invoice is 
available; 

Ø Any discounts due on goods and services supplied are identified and appropriate 
action taken to secure the discount; 

Ø An official ordering process is in place and operated for appropriate purchases, 
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acknowledging that a range of goods and services are provided under contractual 
requirements (e.g., electricity supply) or legislation (e.g., non-domestic rates); 

Ø The correct expense codes have been applied to invoices when processed, and 
Ø VAT has been appropriately identified and coded to the VAT control account for 

periodic recovery. 
 
To test compliance with the above, we examined a sample of payments from across the 
financial year, as recorded in the Omega cashbooks. Our sample included all individual 
payments in excess of £2,500, plus every 35th entry in the cash books, irrespective of value. 
This involved the review of 43 transactions, amounting to £316,170, which represents 
approximately 65% of gross non-pay related expenditure. The overall value of our sample 
was significantly higher than in previous years, as it included the expenditure incurred on the 
Stonards Hill Skatepark refurbishment. There were no matters arising from our review. 
 
As part of our testing of expenditure, we also check, on a sample basis, to confirm that 
appropriate national requirements and the Council’s own Financial Regulations/Standing 
Orders are followed when entering into contracts that require to be formally tendered. At our 
first interim visit, we reviewed documentation relating to the award of the contract for the 
Epping Hall Reconfiguration Project. We confirmed that the national regulatory requirements 
had been followed, with the tender opportunity advertised on the Government’s Contracts 
Finder website. We also confirmed that, following a tender evaluation process, the award of 
the contract was formally approved at the Council meeting on 8th October 2024 and the 
decision minuted.  
 
Finally, in this area of our audit, we confirmed that VAT Returns continue to be submitted 
quarterly in electronic format, as required by extant legislation, with the detail being 
reconciled to the Omega financial ledger. At the time of our final audit, all four quarterly 
returns for 2024-25 had been submitted, with the net reclaim due for the final quarter 
included as a year-end debtor.      
 
Conclusion  
 
There are no matters arising that require a formal comment or recommendation.  
 
Assessment and Management of Risk 
 
Our objective is to confirm that the Council has put in place appropriate arrangements to 
identify all potentially significant areas of risk of either a financial or health & safety nature, 
whilst also ensuring that appropriate arrangements exist to monitor and manage those risks in 
order to minimise the opportunity for them to occur.  
 
In the course of our audit work, we confirmed the following: 

Ø The Council’s ‘risk management statement’ (overall risk management policy) was 
reviewed by the CGAC in October 2024 and approved at the Council meeting on 12th 
November 2024.  

Ø The detailed ‘internal risk register’ was reviewed by the CGAC on 25th February 2025 
and approved by the Council at its meeting on 11th March 2025. This ensured that the 
Council satisfied the regulatory requirement to assess its significant risks and review 
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the arrangements to manage them within the financial year (AGAR Section 1, 
Assertion C).  

Ø The main insurance cover continues to be provided by Zurich, with the current policy 
running until 30th June 2025. This policy includes Public Liability cover of £15 
million, Employers Liability of £10 million and Fidelity guarantee of £1 million. The 
level of cover is in line with other similar sized local authorities and would appear to 
be adequate to meet the current needs of the Council.  Separate insurance policies are 
in place for vehicles and cyber risk.   

Ø As part of the Council’s wider health and safety arrangements, a regular programme 
of reviews of the five playgrounds and the play equipment is undertaken. This 
includes weekly inspections by the Council’s own staff, supplemented by annual 
external inspections carried out by the Play Inspection Company to assess compliance 
with national regulatory standards, principally British Standard EN 1176. We 
confirmed with the Town Clerk that this year’s annual inspections had been delayed 
slightly (the previous ones having been completed in March 2024), but were 
undertaken in week commencing 19th May 2025. The inspection reports are still to be 
received, but the findings will be reported to the Council as soon as they are available.        

 
Conclusion  
 
There are no matters arising that require a formal comment or recommendation.   
 
Budget Setting, Budgetary Control and Reserves 
 
Our objective is to confirm that the Council has robust processes for identifying and 
approving future budgetary requirements and the level of Precept to be drawn down from 
Epping Forest District Council, and that effective budget monitoring and reporting 
arrangements are in place. We also consider whether the Council is retaining appropriate 
funds in earmarked and general reserves, both to finance its ongoing spending plans and to 
cover any unplanned expenditure that might arise. 
 
From our review of the minutes and discussions with officers, we confirmed that, in line with 
the sound approach adopted in previous years, budget monitoring reports produced by the 
Town Clerk continues to be considered at each Council meeting, with a ‘pre-formal 
closedown’ report on the year-end outturn position made on 8th April 2025.   
 
Initial consideration of the 2025-26 budget was given at the Council meeting in December 
2024 and included an assessment of general and earmarked reserve requirements. The budget 
and Precept requirements were formally approved at the Council meeting on 14th January 
2025, where the decision was made to request a Precept of £645,791, compared to £621,795 
in 2024-25. After taking into account changes to the tax base, this equates to an increase of 
£2.37 per annum per annum for a Band D property.  
 
In 2024-25, the Council had budgeted for a small surplus of just over £1,000. Whilst there 
were a number of areas of under and overspend in the year, the actual outturn position was 
slightly more favourable than the budget, showing a surplus of £9,570. A major unbudgeted 
variance was the receipt of a grant of £115,000 from the National Lottery to help fund the 
cost of refurbishment of the Stonards Hill Skatepark. The total cost of the refurbishment was 
£145,000. The balance of £30,000 was met from Earmarked Reserves (EMRs).  



  6 

 
Epping TC: 2024-25 (Final Update Report)       30th May 2025   Auditing Solutions Ltd 
 

At 31st March 2025, the Council’s overall reserves amounted to £271,176, compared to 
£261,606 at previous year end. Of these, the EMRs amounted to £70,281 (compared to 
£113,741 at 31st March 2024). The reduction was due principally to the contribution towards 
the Skatepark refurbishment, but also included £10,800 for new cemetery beams and £3,750 
for the upgrade of an item of grounds equipment.   
 
The General Reserve balance at 31st March 2025 stood at £200,895 compared with £147,865 
at the previous year end. The increase is due both to the budget underspend and the 
subsequent transfers from the EMRs to finance the above costs. As we have reported in 
previous years, there is no formal guidance on the level of general reserves that should be 
retained, as this will vary depending on the circumstances of individual councils and the risks 
they face, but a yard-stick of between 25% and 50% of the net revenue budget (or Precept) is 
often cited. The improved position as at 31st March 2025 means that the Council’s General 
Reserve is now above the minimum suggested level - equating to approximately 35% of the 
net revenue budget for 2025-26.  
 
We note that the 2025-26 budget includes a contribution of just over £70,000 to the overall 
level of reserves and we understand from our discussions with the Town Clerk that it is the 
intention to review both the Council’s EMRs and General Reserve requirements in the year, 
which will include consideration of the funds needed to cover future capital expenditure and 
the establishment of a playground reserve.   
 
Conclusion 
 
There are no matters arising that require a formal comment or recommendation.  
 
Income 
 
Our objective is to assess whether the Council has appropriate procedures in place to ensure 
that all income due is identified, invoiced (where appropriate), recovered and banked in a 
timely manner. In addition to the Precept and any specific grants that it obtains, the Council 
receives income from a number of sources; principally, the cemetery, hire of the Jack Silley 
Pavilion and Epping Hall, the weekly traders’ markets, allotments and events.  
 
During our audits, we confirmed the following:  

Ø Fees and charges: The Council continues to review its fees and charges on an annual 
basis and these are published on the website. The fees and charges for the 2025-26 
financial year were approved as part of the budget setting process, at the meeting on 
14th January 2025: 

Ø Cemetery: We reviewed the burial records and associated documentation for the first 
half-year, confirming that all required documentation had been obtained and that the 
invoices subsequently raised were correct and were paid promptly.  

Ø Hall hire:  We tested the income relating to the hire of the Jack Silley Pavilion and 
Epping Hall by reference to the Rialtas bookings diary for a sample week (week 
commencing 17th June 2024), confirming that the bookings records reconciled to the 
sales invoices raised and that the correct hire fees had been charged and subsequently 
collected. 

Ø Allotments: We reviewed the records maintained in relation to the Council’s allotment 
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sites at Meadow Road and Lower Bury Lane, to confirm that these are up to date. The 
allotment year commenced on 1st April 2024. For a sample of allotment holders, we 
confirmed that there were up-to-date signed allotment agreements on file, that rents 
had been charged in line with the fees advertised on the website and that payment had 
been received. At the time of our final audit a few rental payments remained 
outstanding, but we confirmed that these are being actively followed-up.  

Ø Market traders: We reviewed the records relating to one sample market day (14th 
October 2024), confirming that all regular hirers who are licence holders had been 
invoiced for the month and that other regular and casual hirers in attendance on that 
day had been charged the correct fee. We also confirmed, for a sample of the licence 
holders, that licences are held on file.   There were no matters arising. 

Ø Receipt of income: As noted earlier in this report, we checked and agreed a sample of 
four months’ cashbook receipts to the relevant bank statements; and  

Ø Outstanding debts: From a review of the Omega accounts, we confirmed that, as at 
31st March 2025. the overall level of outstanding debtors remains low. Effective 
control arrangements are in place, with appropriate action being taken in relation to 
the follow-up of outstanding payments.      

 
Conclusion 
 
There are no matters arising that require a formal comment or recommendation.  
 
Salaries and Wages 
 
In examining the Council’s payroll function, our objective is to confirm that extant 
employment legislation is being adhered to, that the requirements of HM Revenue and 
Customs (HMRC) are satisfied regarding the deduction and payment over of income tax and 
NI contributions, and that pension scheme requirements are met. 
  
The Council uses the SAGE system to process payroll. Payments are made directly through 
the Council’s bank account via direct debit. To meet our audit objective, we have undertaken 
the following:  

Ø For one employee who started in the year, we confirmed that an appropriate contract 
of employment is in place and has been signed by both parties.  

Ø We agreed the gross amounts paid to all individuals in November 2024, by reference 
to the Council’s approved pay points on the NJC annual schedule of rates payable*. 

Ø For the November payroll we also confirmed that:  
- tax and National Insurance deductions were made by applying the appropriate tax 

code and NI Table, and that the correct amounts were paid over to HMRC.  
- where relevant, employee and employer contributions to the pension schemes had 

been correctly determined and paid over to the Essex Pension Fund, or NEST. 
- the net payments due to staff, as recorded on the payslips agreed to the bank 

transfers.  
* The national Local Government Services pay agreement for 2024-25, applicable from 1st 
April 2024, was agreed in October 2024. The revised pay scales were applied when making 
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the November salary payments, which also included the back-pay due from 1st April 2024. 
We confirmed the accuracy of the calculation of the back-pay and that it had been included 
correctly with the November salary payments.   
 
Conclusion 
 
There are no matters arising that require a formal comment or recommendation.  
 
Petty Cash   
 
As part of our internal audit review and the reporting requirements in the AGAR, we are 
required to assess the effectiveness of controls over any petty cash accounts in use, ensuring 
that payments are appropriately supported, that transactions are only made for items 
connected with the Council’s functions and that any recoverable VAT is correctly identified.  
 
During our audits, we confirmed that the petty cash is being reconciled on a regular basis. At 
our first visit, we also carried out a physical check of the cash balance held, reconciling this to 
the petty cash ledger and confirming that there was appropriate supporting documentation for 
all petty cash payments made since the date of the latest reconciliation (which was at the start 
of November).  
 
At our final audit, we confirmed that the year-end balance has been included correctly in the 
‘total value of cash and short-term investments’ reported in Section 2, Line 8 of the AGAR. 
 
Conclusion  
 
There are no matters arising that require a formal comment or recommendation.  
 
Asset Register 
 
Councils are required to maintain an Asset & Investment Register and to report the overall 
value of fixed assets and any long-term investments held in the AGAR (Section 2, Box 9). 
Whilst the “Practitioners’ Guide” does not specify a particular basis of accounting for fixed 
assets, it stresses that the approach taken from year to year should be consistent and that the 
value of individual assets held should not normally change from one year to another - with 
the only changes being the inclusion of new assets purchased or removal of assets disposed 
of. In most cases, assets are recorded at their purchase cost, or at a suitable proxy where that 
value is not known. However, assets gifted at nil cost or other assets held with no intrinsic 
value (often referred to as community assets) are normally included at a nominal £1. 
 
Each year, the Council undertakes a review of its asset register just prior to the year-end, to 
confirm that all changes have been identified. The updated register for 2024-25 was reported 
to the Council meeting on 11th March 2025. We noted that there was only one acquisition and 
one disposal in the year. We confirmed that the total cost of assets held, £4,467,960, has been 
included correctly in Section 2, Line 9 of the AGAR.  
 
Conclusion  
 
There are no matters arising that require a formal comment or recommendation 



  9 

 
Epping TC: 2024-25 (Final Update Report)       30th May 2025   Auditing Solutions Ltd 
 

Investments and Loans 
 
Our objective is to confirm that an appropriate investment strategy is in place, that any funds 
not required for immediate use, whether temporarily or on a longer-term basis, are invested in 
line with that strategy and that interest earned is brought to account correctly and 
appropriately in the accounting records. We also confirm that any loan repayments due to, or 
payable by, the Council are transacted in accordance with the relevant loan agreements.  
 
We have confirmed that:  
 

Ø At present, the Council does not have any long-term investments (i.e., investments of 
over 1 year). As noted earlier in the report, the majority of the Council’s funds are 
held in instant access accounts, with about a quarter held in a Nationwide 95-day 
Saver account.    

 
Ø As required by the ‘Statutory Guidance on Local Government Investments’, the 

Council has an Investment Strategy and Policy in place. This was reviewed by the 
CGAC in October 2024 and approved by the Council on 12th November 2024.   
 

Ø At the start of the financial year, the Council had five outstanding loans from the 
Public Works Loan Board (PWLB). We confirmed that the half-yearly payments of 
principal and interest due in the year (made in May and November 2024) agreed to the 
third party “demand” notices from the UK Debt Management Office. By the year end, 
two of the loans (both relating to Epping Hall) were fully repaid. At our final audit 
visit, we confirmed that these payments and the overall loan balance outstanding at 
the year-end are reported correctly in the AGAR (Section 2, Lines 5 and 10, 
respectively). 

 
Conclusion 
 
There are no matters arising that require a formal comment or recommendation.  
 
Statement of Accounts and AGAR 
 
We have reviewed the detailed accounting statements prepared by DCK Accounting 
Solutions Ltd using the RBS Omega system and checked the draft of the statutory 
“Accounting Statements 2024-25” which the Council is required to complete and approve 
(Section 2 of the AGAR) to the supporting accounting records and other related 
documentation.  
 
Conclusions  
 
There are no matters arising from this area of our review that require any formal comment 
or recommendation. We look forward to receiving a copy of the finalised AGAR (Sections 1 
and 2), once the document has been approved by the Council. 
 
On the basis of the work undertaken during the course of our audit for the year, we 
completed and signed the Annual Internal Audit Report on Page 3 of the AGAR on 28th 
May 2025. We have assigned positive assurances in relation to all areas of internal control. 















ATTACHMENT K1 
 
Internal Audit Analysis 2024-25 
By Beverley Rumsey, Town Clerk & RFO 
 
AUDITOR’S COMMENTS 
 
First Interim Report (November 2024) 
 
No issues identified requiring formal comment 
No formal recommendations 
 
Second Interim Report (March 2025) 
 
No issues identified requiring formal comment 
No formal recommendations 
 
Final Report (May 2025) 
 
No issues identified requiring formal comment 
No formal recommendations 
 
The Clerk/RFO would like to thank her team for the work that goes into achieving 
clean reports. 
 
  



ATTACHMENT L 
 
Epping Town Council year end financial summary position 2025/26 
 
Expenditure at year end (31/3/25) according to RBS: £930,525 
Approved budget: £815,132 
 
Income at year end (31/3/25) according to RBS: £940,095 
Approved budget: £816,195 
 
Budgeted surplus (Jan 2025): £1,063 
Final operating budget position (RBS): £9,570 surplus 
Increase to general reserves following year end transfers in and out: £53,687 
 
Contributory factors: 
• Increased income and expenditure due to skate park 
• Interest received higher than budgeted 
• Christmas Market sponsorship increased income 
• Cemetery income higher than budgeted 
• Reduced grounds team salaries due to less staff 
• Credits on utility bills 
 
SUMMARY CONCLUSION 

Epping Town Council have performed very well against their projected budget for 
2024/25. 

As always, some cost centres have seen an increase on budget and others a decrease. 

The budget has continued to be monitored on a monthly basis and any major issues 
highlighted, coupled with careful and considered spending, whilst maintaining vital 
services and functions for our residents and community.  

Whilst budget setting in January 2025, Epping Town Council noted the low general 
reserves and the auditor’s recommendation that these are topped up sufficiently 
moving forwards, to ensure Council can cover the ever increasing costs of running 
vital services and functions. The reserves still need to be higher than they are, as will 
be detailed in Council’s budget setting paperwork at the end of the year. This was 
noted by the internal auditor, once again, in the conclusions of his May 2025 report. 

“The General Reserve balance at 31st March 2025 stood at £200,895 compared with 
£147,865 at the previous year end. The increase is due both to the budget 
underspend and the subsequent transfers from the EMRs to finance the above costs. 
As we have reported in previous years, there is no formal guidance on the level of 
general reserves that should be retained, as this will vary depending on the 
circumstances of individual councils and the risks they face, but a yard-stick of 
between 25% and 50% of the net revenue budget (or Precept) is often cited. The 
improved position as at 31st March 2025 means that the Council’s General Reserve is 



now above the minimum suggested level - equating to approximately 35% of the net 
revenue budget for 2025-26.” 
 
There are a number of known spending requirements in the current financial year and 
a longer term forecast will be presented during the budget setting process at the end 
of this year covering 2026-27. 
 

Beverley Rumsey, Town Clerk & Responsible Financial Officer, June 2025 



ATTACHMENT M 

 

Little Free Library: Take a Book, Share a Book 

- Should be located somewhere easy, such as a roadside or near an existing 
public building.  

- This needs to be somewhere safe, which has a lot of foot traffic and be highly 
visible to anyone nearby – then identify one person to be the caretaker. They 
promote the library and makes sure it is clean and inviting.  

- Build the library in any design, can be built by others/bought from the website. 
These come with a charter sign included and are automatically registered into 
the LFL system. 

- If not bought from LFL, we can register the library with them ourselves. Others 
nearby include Chingford, Buckhurst Hill and Edmonton. 

 

One design example 

 

 

Costs vary between 300 and 500 dollars if bought from the website. 
Could be made by a carpenter. Cost likely to be similar, maybe more. 



ATTACHMENT N 
 

Epping Hall pumps 
 
The pumps at Epping Hall have not been working properly for some time. Drainstore 
attended in 2020 and did some remedial works but the system is now failing. Of the 2 
crude pumps and 2 storm water pumps, only 1 crude pump is working. The Town 
Supervisor and his team have managed to unblock the system as a very short term 
remedial measure, but if these are not replaced the toilets at Epping Hall will stop 
working. At the time of writing, the Town Clerk is waiting for the quotation for works, 
but expects it to be £3000-£5000. This has been discussed with the Key Member for 
Epping Hall, Cllr H Pegrum and the Key Member for Finance, Cllr G Scruton. These are 
essential works that must be undertaken. Once the quotation from Drainstore (who 
fully understand the issue as they have worked on it previously) is received, it will be 
shared with the Key Members detailed and we will need to proceed. Unfortunately, 
Epping Hall is 26 and many of its original operating parts are getting older and 
ineffective. 
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